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1. HEJIX OCBOEHUA JUCHUIIJIMHBI

LensaMu ocBOCHUS AUCHUIUINHEI «Jl0OKyMEHTAalMOHHOE 00eCTIeYeHHE YIIPaBICHHS SBISIOTCS:
pUOOpEeTEeHNE CUCTEMBI 3HAHUH B 00JIACTH TOKYMEHTAIIMOHHOTO 00ecTeyeH s yIpaBleHus, U Uc-
NOJIb30BAHUE MX B IPAKTHUECKON pabore.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOII

Hucnunnuna «JlokymeHTanmonHoe obdecrieuenue ynpasiaeHus» (JJOY) Bxoaut B 650k 1 auciu-
IUTHHBI (MOJYJIM), OTHOCUTCS K BapHaTUBHON YacTH, obs3arenbHble auciurmuirnabl OOIT GakanaBpuaTa
HanpasiieHus noarotoBku 38.03.02 MeHe»KMEHT.

[IpenmecTByromue AUCHUILTUHBI (KYPChI, MO-
JTyJIA, TTPAKTHUKH )

[Tocnenyromire TUCHUIITUHBI (KYPChI, MOYJIH,
MTPAKTHUKH )

WHpopmManiMoHHbIE TEXHOJIOTUU B MEHEKMEHTE

YpaBiieHHE 4€I0BEUECKUMH PECYPCAMHU

Teopust MEHEKMEHTA: TEOpUs OpraHU3alUuu

busHec-nnanupoBanue

VYnpapieHue npoekramu

DKOHOMHMKA OpraHU3aIuu

l'ocynapcTBeHHOE M MyHUITUIIATBHOE YIIpaBie-
HUE

TpeOoBaHMs K «BXOTHBIM» 3HAHHSIM, YMEHHSM W HaBBIKAM CTY/ACHTAa, HEOOXOIUMBIM IIPH OC-
BOCHUU JAaHHOM JUCIUIUIMHBI U IPUOOPETEHHBIM B PE3yJIbTATe OCBOCHUS MPEIIISCTBYIOUINX JTUCIIHII-
JIVH, BKITFOYAIOT CIIEAYyIONIee:

- 3HaTh. HOPMATHBHO-TIPABOBYIO 0a3y, periIaMEHTHUPYIOIIYIO MPOLECC PErucTpalud M Ha4ajo
NEeSITeTbHOCTH MPENNPUATHS B PA3IUYHBIX OPTaHU3AI[MOHHO- TIPAaBOBBIX GopMax u chepax AesTenbHO-
CTH,

- YMETb: OCYIIIECTBUTH BHIOOP Hanbosee d3(pPEeKTUBHON OpraHU3alMOHHO-TIPABOBON (OPMBI JIJIst

MPOCKTUPYEMOT'O MIPEANPUSITHS,
- BJIaJICTh HaBbIKAMU: Pa3pabOTKU yUPETUTENIbHBIX JOKYMEHTOB MPEANPUATHS.

3. IJTAHUPYEMBIE PE3YJIBTATHI ObYYEHUA 11O JUCHUIIJIMHE

dopmMupyeMBbIe KOMIIE-
TEHIUU
(KoJ KOMIIETEHIINH, Ha-
MMCHOBAHHE)

[Tnanupyemble pe3yabTaThl O0y4eHHUS Ha JaHHOM dTane popMupoBa-
HUS KOMIIETCHIINH

OIIK-1 BmageHUEM HAaBLI-
KaMM TIOMCKa, aHajau3a |
UCIIONIb30BAaHUSI ~ HOpMa-
TUBHBIX W TPABOBBIX [0-
KYMEHTOB B CBOEH IIPO-
(dbeccHoHANBHON JIeATeNhb-
HOCTH

3HaTh:

- OCHOBHYIO 3aKOHOJATEIbHYI0 U HOPMAaTHBHO-TIPaBOBYIO 0a3y PD, a
Takke Hanboyiee BaKHBIE OOIICPHHITHIE B MHPE COIHAIBHO-
SKOHOMHUYECKHE MpaBa U 00s13aHHOCTH Y€JIOBEKA M OPTaHHU3alINN;

- IpaBWJIA JICJIOBOTO CTUJISI MAIIMHOMUCHOTO O)OPMIICHHUS TEKCTA.

VYMeTh: OPHEHTHPOBATHCS B CHCTEME 3aKOHOAATENIFHBIX U HOPMAaTHB-
HO-TIPaBOBBIX akTOB P®, pernmaMeHTHpyOmUX chepy OOIIECTBEHHO,
npoQecCHOHATBHON JESITENBHOCTH W MPEANPHHUMATEIECKON  aes-
TEJIBbHOCTH.

BJIa,Z[GTBI HaBBIKaMH pa6OTH C 3aKOHOJAATCIIbHBIMU W HOPMATHBHO-
IMPaBOBBIMHU aKTaMHW U IOATOTOBKH OCHOBHBLIX KOPIIOPATHUBHBIX JOKY-
MCHTOB.

OIIK-4 CIIOCOOHOCTBIO
OCYIIECTBIISAITh  JIEJIOBOE
obmeHnne © MyOIUMYHBIC
BBICTYIUICHUS, BECTH IIe-
pPErOBOpPBI,  COBEIIAHUS,
OCYIIECTBIISATh  JCIIOBYIO

3HaTh: OCHOBBI OpraHm3anuu 3()(PEKTUBHOTO I€JIOBOTO OOIIEHUS,
MyOJIMYHBIX BBICTYIUICHHH, MPOBENCHUS MEPETOBOPOB M COBEIIAHUI,
BEJICHUSI JICJIOBOM TMEPENUCKH, OCYIIECTBICHHUS JIEKTPOHHBIX KOMMY-
HUKAIMH U T.].

YMeTh: TPUMEHSATh pallMOHATBHBIC METOJIBI M CPEACTBA OCYIIECTBIIC-
HUS JCTIOBBIX KOMMYHUKAIIUH.




NEPEeNnucKy U MOAIEPKHU-
BaTb JJICKTPOHHBIE KOM-

Brnanets: HaBbikamMu BeICTpanBaHus 3()(PEKTUBHBIX TETOBBIX KOMMY-
HUKAIW.

MYHUKaITUU
[IK-8 BimageHuem HaBbl- | 3HATH: IEPEUEHDb U BO3MOYKHOCTH ITPUMEHEHHS METOJIOB U IPOTPaMM-
KaMH  JIOKYMEHTaJIbHOTO | HBIX CPEACTB 00pabOTKH JeT0BOI MH(MOPMAITHH.

oopMIICHUS pEIICHU B
YIPABJICHUN ONEPALMOH-
HON (TMPOU3BOJICTBEHHOM)
JEATEIbHOCTH  OpraHu3a-
UAN TIPU BHEAPEHUU TEX-
HOJIOTUYECKUX, MPOIYK-
TOBbIX HWHHOBAllMWd WU
OpraHU3alMOHHBIX H3Me-
HEHUU

VYMeTh: IPUMEHSTh METO/IBI i IPOTPaMMHBIE CpeICTBA 00PaOOTKH Jie-
JI0BOH MH(pOpPMAIIHH.

Brnaners: HaBpIKaMU U TIpUEMaMH B3aUMOJCHCTBHSI CO CITy>KOaMU HH-
(hOpMaIMOHHBIX TEXHOJIOTHIA, UCIIOJIb30BaHMS KOPIIOPATUBHBIX WH-
(hOpMaIMOHHBIX CHCTEM.

IIK-20 BnageHuneM HaBEBI-
KaMHu T1T10ATOTOBKH Opra-
HU3AIMOHHBIX M PaCTopsi-
JOUTCIIBHBIX I[OKYMGHTOB,
HEOOXOAUMBIX IS CO31a-
HUSI HOBBIX HpGI[HpI/IHI/I-
MaTeIbCKUX CTPYKTYP

3HaTh: HOPMATUBHO-TIPABOBYIO 0a3y, pErJIaMEHTUPYIOIIYIO MPOIIECC
perucTpanv U Hadajlo JCATCIbHOCTU MPCANIPUATHUA B PA3JIMIHBIX OP-
raHU3AIMOHHO- MIPABOBBIX (hopMax U chepax AesITeTbHOCTH.

VYMeTb: co3aBaTh U 0POPMIISATH JOKYMEHTHI, (HOPMUPOBATH JesIa U3
UCIIOJTHEHHBIX JOKYMEHTOB, XPAaHUTh TEKYILHE [I€]a U C1aBaTh UX B
apXHuB.

Brnaznets: HaBbIkaMu pabOTHI C MOCTOSIHHBIM TOTOKOM MH(OpPMAIHH,
METOJIaM U MprueMaMH pabOThI ¢ JOKYMEHTaMHU.

4. OFBEM JUCIHUIIJIMHBI 1 BUJIbI YUYEBHOU PABOTHI
OOmmumii 00beM TUCHMILIMHEI COCTABIIICT 4 3a4eTHBIE eNUHHUIEI, 144 aKaTeMUYEeCKHX Jaca.

(0100

Bun yaeOHO# paboThI

Bcero Tpumectp

4acoB 3

KonTakTHasi padora (Bcero) 34 34

B TOM YMCJIC:

1) 3ansTus pekuuonHoro tumna (JIK) 14 14

U3 HUX

— JICKIIUH

14 14

2) 3ansTusa cemuHapckoro tuma (I13) 20 20

U3 HUX

— cemuHapsl (C)

— npaktuueckue 3ausatus (I1P) 20 20

— naboparopusbie padotsl (JIP)

3) rpynnoBbie KOHCYJIbTAlUN

4) uuauBUAyanbHas paboTa

5) mpomeXyTouHas aTTecTanus

CamocrositesbHas padora (Bcero) (CP)

110 110

B TOM YHCJIC:

KypcoBoit mpoekT (pabora)

PacuetHo-rpaduueckne paboTsl

KoHnTtposbHas padota

Pedepar

20 20

CamoroaroToBka (CaMOCTOSATEIBHOE U3YUEHHUE Pa3eiioB, Ipopa-
00TKa 1 MOBTOPEHHUE JICKIIMOHHOT'0 MaTepHraja u Marepuasia yueo-
HUKOB M YY€OHBIX TIOCOOMH, MOJATOTOBKA K J1a00OPaTOPHBIM H MpaK-
TUYECKUM 3aHATHSIM, KOJUIOKBUYMaM M T.1.)

90

90




ITonroroBka K arrecTanuu - -
OO6muit 00BeM, yac 144 144
dopma NpOMEKYTOYHOU aTTECTALUU 3auet 3auer

300

Bun yae6HO# paboThI Bcero | Tpumectp
4acoB 3

KonTakTHas padora (Bcero) 12,3 12,3
B TOM YHUCIJIE:

1) 3ansTus nekunonHoro tuna (JIK) 4 4
U3 HUX

— JIEKIIUN 4 4
2) 3ansTusa cemuHapcekoro tumna (113) 8 8
U3 HUX

— cemuHapsl (C)

— npaktuyeckue 3ausatus (I1P) 8 8

— nabopatopuslie padoTsI (JIP)

3) rpynmnoBble KOHCYJIbTAUU

4) uaauBuayanbpHas pabota

5) mMpoMeKyTOYHAs aTTeCTAIUs 0,3 0,3

CamocrositesbHas padora (Bcero) (CP) 131,7 131,7

B TOM YHCIJIC:

Kypcogoii mpoekt (pabora)

PacuetHo-rpaduueckue padboTh

KontponbHas padora

Pedepar 20 20
CamormoaroToBka (CaMOCTOSATENILHOE U3YUEHHE Pa3/IesioB, Ipopa-

00TKa ¥ TIOBTOPEHHE JICKIIMOHHOTO MaTepralia U MaTepuana y4deo- 108 108
HUKOB U y4eOHBIX MTOCOOHIA, TOArOTOBKA K J1a00OPaTOPHBIM U IpaK-

TUYECKUM 3aHSATHUSM, KOJJIOKBUYMaM U T.JI.)

IToaroroBka K aTTecTalyii 3,7 3,7
OO6mmit 06BeM, gac 144 144
dopma TPOMEKYTOUHOU aTTECTALUHI 3auer BT

5. COAEPKAHUE U CTPYKTYPA JUCHUITJIMHDbI

5.1. Conep:xanue TUCUMIIMHBI

Neo paznena | HaumenoBanue pasjiena Conepxanue paszena (Tembl)
(TembI) (Tembl)
1 C oy
uerema /1 [Housarue JOVY. Ilonstue nenomnpousBonacta. CylUIHOCTh
HOY. Ilpenmer 1OY. Conepxanue JIOY.
2 HopmartusHo - npaBo- CocraB HOpMmaTuBHO-TIpaBoBoro obecnedyenust JIOY. 3a-

Boe obOecrieuenue 10Y

KoHozaTenbcTBO P®, mpasoseie akTwl [Ipesunenra, Ilpa-
BUTenbCcTBa PD, (penepanbHbIX OPraHOB MCHOJHUTEIHLHON
BJIACTH B 00JIACTH JOKYMEHTAIIMOHHOTO obecriedeHus. I'o-
CYJApCTBEHHbIE CTaHAAPThl HAa JOKYMEHTAIMI0, 00LIepoc-

5




CHUHCKHE KIACCU(DHUKATOPHI TEXHUKO-DKOHOMHYECKOW |
COLMAIbHON MH(pOpMAalIUK.

3 [Topsimok oopmneHus OOmmit BUA M COCTaB PEKBU3UTOB JOKYMEHTA; OOIIHE
JIOKYMEHTOB TpeOoBaHUs K 0O(DOPMIICHUIO PEKBU3UTOB JIOKYMEHTA; Tpe-
OOBaHUS K MU3TOTOBJICHUIO, YUETY, UCIOJIB30BAHUIO U XPa-
HEHMIO OJIAaHKOB C BOCIPOM3BEICHUEM TOCYIapPCTBEHHOTO
repba PD, rep6oB cyobekToB PD. bianku 1oKyMeHTOB.
4 WNndpopmannonHo- WndpopmannoHHo-cripaBoyHble TOKyMeHTHI. Ciry)xeOHbIe
CIIpaBOYHAs TOKyMEH- nUChMa.
Tarus
5 Opranu3anuoHHO- pac- Ha3HnaueHne M cocTaB OpPraHU3alMOHHO - MPAaBOBOM J0-
MOPSTUTENbHAS JOKY- KyMEHTAIMH. YUYpeanuTenbckue ToKyMeHThl. CocTaBieHue
MEHTAaIHs u odopmieHue OTAENbHBIX BHUIOB OpPraHU3alMOHHO-
NPaBOBBIX JOKYMEHTOB. Opranuzainusi paboThl perucrpa-
1007078
6 Opranuzanus g1okymeH- | [ToHsiTue 10KyMeHTOO0OpOTa U €ro OCHOBHBIE 3Tambl. Op-
TOO0OpOTa rauu3anusi paboTel ¢ AOKyMeHTaMmH. Perucrpauust AoKy-
MeHTOB. [IpoxoxkieHre 1 MopsAI0K UCTIOIHEHHS JOKYMEH-
TOB. DJIEKTPOHHBIN IOKYMEHTOOOOPOT.
7 Cuctemaruzanus u xpa- | OnepatuBHOe XpaHeHHe NokyMeHTauuu. ITonrotoBka no-

HCHUC JTOKYMCHTOB

KYMEHTOB K apXMBHOMY XPaHEHHUIO. APXHUB.

5.2. CTpyKTypa AUCHUNIHHBI

0P0
Ne HaumenoBanwue pa3iena (Tembl) KonuuecTBo 1yacos
paszaena Bcero JI I1P JIP CP
(Tembl)
1 Cucrema JIOY 20 2 4 - 14
2 HopmatuBHo - mpaBoBoe obecrieueHne 22 2 4 - 16
JH0Y
3 [Topsimok opopmieHusT JOKYyMEHTOB 24 4 4 - 16
4 WudopmannoHHO-CcIIpaBOYHAsL JOKYMEH- 20 2 2 - 16
Tanus
5 OpranuzanvoHHO- pacopsAUTENbHas 20 2 2 - 16
JIOKYMEHTaIus
6 Opranuzanus JOKyMEeHT0000opoTa 20 2 2 - 16
7 CucreMaru3aius U XpaHEHHUE TOKyMEH- 18 - 2 - 16
TOB
OO0t 06bemM 144 14 20 - 110
300
No HanmMenoBanwue pasiena (TeMbI) KonnuecTBo yacos
paznena Bcero JI I1P JIP Cp
(TembI)
1 Cucrema J10Y 22 2 2 - 18
2 HopmarusHo - mpaBoBoe obecrieueHue 22 2 2 - 18
J10Y
3 [Topsimok opopmieHHs JTOKYMEHTOB 22 - 4 - 18
4 NudopmannonHo-cripaBoyHast JOKyMEH- 18 - - - 18
Tarus
5 OpraHu3alMOHHO- PacopsiAuTEIbHAS 18 - - - 18




JIOKYMEHTaITUS
6 Opranuzanus JOKyMEeHT000opoTa 18 - - - 18
7 CucreMaruzaius U XpaHEHHUE TOKyMEH- 20 - - - 20
TOB
ATTecTanus 4 - - - -
OOuuii 00beM 144 4 8 - 128

5.3. 3aHATHA CEMHHAPCKOI0 THIIA

No Ne pazne- Bun Haumenosanue KonnuectBo
n/m | na (Tembl) | 3aHATHUS 4acoB
O0P0 | 390
1 1 I1P CucreMa 1OKyMEHTHUPOBAHUS yIIPaBIEHUYECKOM 4 2
JESITENIBHOCTH
2 2 ITP HopwmarusHo - npaBoBoe obecrieuenue JIOY 4 2
3 3 I1P [opsimok opopmIIeHHsI JTOKYMEHTOB 4 4
4 4 ITP NudopmanmonHo-cripaBoyHast JOKyMEHTAITUS 2 -
5 5 [P |Opranu3aninoHHO- pacoOpsAUTENbHAS JOKYMEHTA- 2 -
s
6 6 I[P |Opranusanus JOKYMEHTO000pOTa 2 -
7 7 I1P CucreMatu3anus U XpaHeHHUEe TOKYMEHTOB 2 -

5.4. KypcoBoii npoekT (kypcoBasi padora, pacueTHo-rpadpuueckas padora, pedepar,

KOHTPOJIbHAsi padoTa)
Tumnosslie TeMbl pedepaTos:

MecTo 1 posib TOKYMEHTOB B COBPEMEHHOM YIIPABIICHUH.
Cucrema JOKYMEHTAI[HOHHOT'O OOECIIEYECHHUS YITPABICHHS.
HoxymenTt. Knaccudukaius 10KyMEHTOB.
Bbnanku crporoit orueTHOCTH. OCOOCHHOCTH XpaHEHUsI OJJAHKOB CTPOTOM OTYETHOCTH.
Bunbt 6:1aHKOB 1 TpeOOBaHUS K HUM.
be3omnacHoCTh 1IeHHBIX HHPOPMAITMOHHBIX PECYPCOB.
Opranu3alliOHHO-IIPaBOBask JOKYMEHTALUS.
[IpaBuna peructpanuu BXOAIIEH U UCXOIAIIECH KOPPECTOHACHIIUH.
. JIOKyMEHTOIIOTOKH: BHYTPEHHHUE U BHELIHHE.
0. Homenknarypa nen. Buasr Homenkinaryp. Cocrabiienne u 0OpMIICHHE HOMEHKIIATY-

=0 0NN kW=

pBI JIe1.
1. KoHTposib 3a MCHOJIHEHHEM JOKYMEHTOB (TEKYIIWH, MpeayNnpeauTeabHbIH, UTOTO-
BbIN).
12. Cnyx06a IOY u ee MECTO B OpraHM3aIlMOHHON CTPYKTYpE
13. DNEKTPOHHBIA TOKYyMEHTOO00pOT

5.5. CamocTosiTeqbHast padboTa

Ne paznena (Tembr) Bunbl camocTosTensHOM paboTh KonuuecTBo yacor
0]0]0) 300
Tema 1-7 ITpopaboTka KOHCTIEKTa JIEKIUI 14 14
Tema 1-7 ODO [ToaroroBka K MpakKTUYECKUM 3aHATUAM 14 6
Tema 1-3 300
Tema 3,4 IToaroroBka KOMIbIOTEPHOW MPE3EHTALIMHI 5 5
Tema 1-7 [ToaroToBka pedepara 20 20
Tewma 1-7 M3yuenue criennanbHON METOIMYECKON JTUTEPATYPBI 57 83
Tema 1-7 ITonroroBka K arrecTanuu - 3,7
OO0uuii 00beM, 9ac 110 131,7




6. OBPA3OBATEJIBHBIE TEXHOJIOT'UN
HNudopmanuoHHble TEXHOJIOTHH, HCIIOJIb3YyeMble NMPHU 0CYIeCTBJIEHUH 00pa30BaTe/bHOI0

npouecca no AUCHHUIIHHE

— cOop, XpaHeHHe, CUCTEMAaTH3aIlUs U Bbl1ada yueOHON 1 HaydYHON MHGOPMAIIHH;

— 00paboTKa TeKCTOBOH, rpauuecKoil 1 SMIMPHUUECKON HH(POPMALINH;

— MOATOTOBKA, KOHCTPYHPOBAHUE U MPE3CHTAIUSI UTOTOB HCCIEA0BATENbCKON U aHATUTUYECKOM
JesITeIbHOCTH;

— CaMOCTOSITEJIbHBIN MOKUCK JOMOJHUTEIBHOIO Y4eOHOT0 M HAyYHOr0 MaTepuana, ¢ UCIoIb30Ba-
HHEM MTOMCKOBBIX CUCTEM U CAUTOB ceTH MHTEpHET, 3IEKTPOHHBIX SHIMKIONEINI 1 6a3 TaHHBIX;

— HCIOJIb30BaHUE 3JIEKTPOHHOM MOYTHI IpenoAaBaTeneil 1 00y4aromuxcs s pacChlIKy, Mepe-
MUCKHU U 00CYXIEHUS BOSHUKIIUX y4eOHBIX MPOOIIEM.

- UCIIOJIB30BaHME TUCTAHIIMOHHBIX TEXHOJIOTUH B paMkax DMOC.

I/IHTepaKTHBHLIe U AaKTHBHbIC 06pa303aTeﬂbe1e TEXHOJIOT'MHN

No paznena | Bun 3anstus (JIK, Hcnonb3yemble MHTEPAKTUBHBIE U aK- KommuectBo
(TeMbr) I1P, C, JIP) TUBHBIE 00pa30BaTEIbHBIE TEXHOIOTUU 4acoB
0]0]0) 300
3 I1P KomMmnbroTepHas npeseHranus 2 2
4 [P KomnberorepHas npe3eHtanus 2 -

IIpakTnyeckasi HOArOTOBKA 00yYAKOIIUXCS

Ne pazpena | Bupn 3ans- Bunst pador Komnnuectso
(Tembl) tus (JIK, 4acoB
1P, JIP)
O0P0O | 390
1 I1P Cucrema 1OKyMEHTHPOBAHUS YIIPABIECHYECKOM Jes- 4 2
TEJIbHOCTU
2 I1P HopmarusHo - npaBoBoe obecrieuenue JI0Y 4 2
3 ITP [Topsimox opopmieHuss JOKYyMEHTOB 4 4
4 ITP NudopmanmonHo-cripaBoyHast JOKyMEHTAITUS 4 -
5 I1P OpraHuzalvoHHO- PaclopsAUTENIbHAs JOKYMEHTAUs 4 -
6 I1P Opranu3anus TOKyMeHT0000poTa 4 -
7 I1P CucreMaTuzanys U XpaHeHHE JOKYMEHTOB 4 -

7. POHJl OHEHOYHbBIX CPEACTB (ONEHOYHBIE MATEPHAJIBI) JJI TEKYIIE-
'O KOHTPOJISA YCIIEBAEMOCTH, TIPOMEXYTOUYHOM ATTECTAIIUM

@OHJ OLIEHOYHBIX CPEACTB (OLIEHOYHBbIE MaTe€pHaibl) Uil TEKYIIErO KOHTPOJIS YCIEBAEMOCTH,
IIPOMEKYTOYHOM aTTECTAlH 110 JUCLIAIIIMHE PUBOIATCS B IPUIOKCHHH.

8. YHEBHO-METOJIUYECKOE n HHPOPMAIIMOHHOE OBECIHIEYEHMUE

JANCHUIIJIMHBI
8.1. OcHoBHas JuTepaTypa
1. Aoymanze, /1. I. JlokymMeHTaIimoHHOE OOEeCIIeUeHUEe YIPABJICHUS MIEPCOHAIIOM : y4eO-

HUK ¥ TipakTuky™m s By30B / JI. I'. AGynansze, U. b. Bempsokkuna, B. M. MacnoBa. — Mocksa : 13-
natenbctBo IOpaiit, 2020. — 299 ¢. — (Boicmee obpazoBanue). — ISBN 978-5-534-00875-3. —
Tekcr : anextponnsiii / DbC FOpaii [caiit]. — URL: https://urait.ru/bcode/450813

2. JlokyMeHTarmoHHOe o0ecreYeHrne yIpaBlieHus | YIeOHUK JJisi CTYyJ€HTOB BY30B, 00Y-
YaIOMIMXCS 10 HaIpaBlIeHUAM «DKOHOMHUKa» U «MeHemKkMeHT», crenuanbHocTsIM «HbopmaTukay,
«/lokyMeHTOBeZIeHNEe U JOKYMEHTAIMOHHOE OOECIIeUeHHE YIpaBICHU», «ABTOMATH3AINS U YIIPaB-
nenue» / A. C. I'punbepr, H. H. I'op6aués, H. H. I'op6aués, O. A. MyxamermmHa. — Mockaa :
IOHUTU-AAHA, 2017. — 391 c. — ISBN 978-5-238-01770-9. — TekcT : 3JIeKTpOHHBIN // Diek-
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TPOHHO-OMOIMOTECYHAS cucrema IPR BOOKS : [caitT]. — URL:
http://www.iprbookshop.ru/71213.html

8.2. J/lonoiHUTeNbHASI JIUTEPATypa

1. Ky3nenosa, M. B. JlokyMeHTallMOHHOE 00O€CIICUeHHE YIIPABJICHHS TIEPCOHATIOM : Y4eOHOE
nocobue msa 6akanaspos / M. B. Ky3nenosa, I'. A. Xavarpsaa. — 2-e u3a. — Mocksa : JlamkoB u K,
At ITu Op Menua, 2019. — 220 c¢. — ISBN 978-5-394-03124-3. — TekcT : 2JIEKTPOHHBIN // Dnek-
TPOHHO-OMOIMOTEYHAS crucrema IPR BOOKS : [caitT]. — URL:
http:// www.iprbookshop.ru/83142.html

2. MenseneBa, O. B. OcHOBBI JTOKYMEHTAIIMOHHOTO OOECTICUCHMs yIpaBjeHHus : pabodas
TETpajpb JUIsi 00OydYaoIUXCsl MO0 HAMpaBICHHUIO MOATOTOBKH OakanaBpuaTta «Menemxment» / O. B.
MenseneBa. — 3-e uzn. — Kpacnomap, CapatoB : FOxHblii HHCTUTYT MeHemkMeHTa, Al [1u Dp Me-
mua, 2018. — 94 ¢. — ISBN 2227-8397. — TeKcCT : 3JeKTPOHHBIN // DIEKTPOHHO-ONOIMOTEYHAs CHC-
tema IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/78038.html

8.3. [IporpammHoOe oOecniedeHue
1. ITaker mporpamm MicrosoftOffice

8.4. IlpodeccnonanbHbie 0a3b1 JTaHHBIX

1. « lHBecTUIIMOHHBIN TTPOEKT», https://kudainvestiruem.ru/

2. «Ctparernueckoe yrpaBlieHHE U TUIaHUpOBaHUE», http://stplan.ru//

3. ba3za paHHbIXx «DHUHAHCOBBIM aHAIU3 M MEHEMHKMEHT. DOUHAHCHI NPEANPUITHIY,
http://afdanalyse.ru//

8.5. UndopmannoHHble CHIPABOYHBbIE CHCTEMBI.
1. MUudopmanmonno-npasoBas cuctema «Koncynsrant [Tmtocy, http://www.consultant.ru/

8.6. UnTepHeT-pecypchbl
1. http://window.edu.ru/
2. http://projectimo.ru/

3. http://www .finansy.ru/

4. www.eup.ru

Ilepuoauyeckue M31aHUA:

l. MeHeKMEHT u OU3HecC-aIMUHUCTPUPOBAHUE - Pexum JoCcTyna:
http://www.iprbookshop.ru/45521.html

2. DOKOHOMHMKAa M  MEHEIKMEHT CHCTeM  ympaBieHus. - Pexum  pocryna:
http://www.iprbookshop.ru/34060.html

3. DKOHOMHKAa M COBpPEMEHHBIH MEHEI)KMEHT: Teopus M MNpakTuka. — Pexum pocryna:
http://www.iprbookshop.ru/48512.html

4. Becrauk MockoBckoro yHuBepcutera. Cepus 24. MenemxmeHnT. — Pexum npocryna:
http://www.iprbookshop.ru/59554.html

8.7. MeToanyeckune yKazaHus 10 OCBOEHHUIO THCIIUTIIUHbI

Metoanyeckue yKka3aHus JJI1 NOATOTOBKH K JIEKIHMU

AyauTOpHBIE 3aHATHS TUIAHUPYIOTCS B paMKaxX Takod 00pa3oBaTelbHON TEXHOJIOTHH, KaK TPO-
OJIEMHO-OPUEHTUPOBAHHBIM MOAXOJ € YY4eTOM MpPO(ECCHOHAIBHBIX M JIMYHOCTHBIX OCOOCHHOCTEH
oOydJaronuxcsi. ITO MO3BOJISET YUUTHIBATh UCXOAHBIA YPOBEHb 3HAHUM O0YUYaIOIIMXCS, a TAKXKE CYIIIe-
CTBYIOIIINE TEXHUUECKHUE BO3MOKHOCTH O0YUCHHSI.

MeTomoa0rnuecKkoi OCHOBOW MpENnoJaBaHUsl TUCIUTUIMHBI SBISIIOTCS HAYy9HOCTh U OOBEKTHB-
HOCTb.



Jlexiust sSBISICTCS TIEPBBIM IIIATOM TOJTOTOBKH CTYIACHTOB K 3aHATHUSM CEMHHAPCKOTO THIIA.
[TpoOnembl, MOCTaBICHHBIC B HEM, HA 3aHATUU CEMHUHAPCKOTO THUIIA MPHOOPETAIOT KOHKPETHOE BBIpa-
KEHHE U pellICHHE.

[IpenomaBaTens Ha BBOJHOW JICKIIUH OMPEIEIISET CTPYKTYPY AUCIUIUIAHBI, TIOSCHSET e U 3a-
a4y U3YYCHUs AUCIUIUTMHBI, (OPMYITUPYET OCHOBHBIE BOIPOCHI U TPeOOBAaHUS K Pe3yabTaTaM OC-
BocHUsL. [Ipu mpoBeeHNN JIEKINUH, KaK TPABUIIO, BBIIEISIOTCS OCHOBHBIE MIOHSATHS U ONIPEICIICHHSL.

Ha mepBom 3aHsTHH TIpernogaBaTensb TOBOIUT 10 0OYJarOIIUXCs TPEOOBaHUS K TEKYIIEH U Mpo-
MEKYTOYHOH aTTeCTallny, OPSIOK PadOTHl B ayJUTOPUHN U HAIIETMBACT WX HA MPOBEJICHUE CaMOCTOS-
TeThbHOU PabOTHI C YYETOM KOJIMYECTBA YAaCOB, OTBEJICHHBIX HA Hee YUeOHBIM TJIAaHOM U pabodelt mpo-
rpaMMoii 1Mo gucruiuinHe (1. 5.5).

PexoMeHnys nuTepaTypy Ui CaMOCTOSITEIBHOTO W3YYEHHUs, NPENoAaBaTelb MOSICHIET, KaKUM
00pa3oM MaKCUMaJIbHO HMCIOJB30BaTh BO3MOXKHOCTH, Npeiaraembie oudmuorexkoit AHO BO CKCH,
B TOM YHCJIE €€ DJIEKTPOHHBIMU PECYypCaMH, a TAK)Ke CJeNIaeT aKIeHT Ha MPUBJICUCHUE PECYPCOB CETH
WuTepHeT u npodeccuoHaNbHBIX 0a3 JaHHBIX IS H3YYCHUS JUCIUTUTAHBL.

Bri6op MeTon0B 1 popm 00yueHHs 110 TUCHUIUTMHE ONPEEIIAeTCS:

— o0mMMH TIeTsIME 00pa30BaHUs, BOCIIUTAHUS, PAa3BUTHS U MICUXOJIOTUIECKOH MOJITOTOBKH 00Y-
YarOIINXCS;

— 0COOEHHOCTSIMU Y4eOHOW TUCIUILIIMHBI U CTIeU(UKON ee TpeOOBaHHM K OTOOPY MUIaKTHYe-
CKUX METOJIOB;

— IETSIMH, 3aJ]a4aMH U COJICpKaHuEM MaTepralia KOHKPETHOTO 3aHSTHS,

— BpEMEHEM, OTBEJICHHBIM Ha U3YYE€HHE TOTO UM HHOTO MaTepuana,

— YPOBHEM IMOATOTOBICHHOCTH 00YUYaIOIIHXCS;

— YpOBHEM MaTE€pUAIBHONW OCHAIICHHOCTH, HAUYHEM OOOpYyIOBaHUS, HATJSIHBIX MOCOOMIA,
TEXHUYECKUX CPEJICTB.

Jlexiuu naroT 00y4aroUIMMCs CUCTEMATH3UPOBAHHBIC 3HAHUS TI0 AUCIUILIIMHE, KOHIICHTPUPYIOT
WX BHUMaHHE Ha HauOoJee CI0KHBIX U BAYKHBIX BOIIPOCAX.

Jlexiuu OOBIYHO U3JATAIOTCS B TPAAUIIMOHHOM WM B IPOOIeMHOM cTuiie. [IpoOaemMHbIN CTHITh
MO3BOJISIET CTUMYJIMPOBATh aKTHBHYIO MTO3HABATEIBHYIO JACATEIBHOCTh OOYYAIONINXCS U UX UHTEPEC K
TUCITUILINHE, (POPMUPOBATH TBOPYECKOE MBINUICHUE, MPUOETaTh K MPOTHBOIIOCTABICHUSM U CpaBHE-
HUSM, JIeJIaTh 000OIIeHNs, aKTHBU3UPOBATh BHUMAHUE OOYYAIONIUXCS IMyTEM IMOCTaHOBKH MPOOIeM-
HBIX BOIIPOCOB, MOOMIPITH AUCKYCCUIO. BO BpeMs JIGKIIMOHHBIX 3aHSITUNH PEKOMEHIIYETCSI BECTH KOH-
CIIEKTHpPOBaHUE y4yeOHOro MaTepuana, oOpamarh BHUMaHue Ha GOPMYIMPOBKH M KAaTETOPHH, PACKPBI-
BaIOIIME CYTh TOT'O WJIM MHOTO SIBJICHHSI WITH TIPOIIECCOB, BHIBOBI U MPAKTHUECKUE PEKOMEHIAITHH.

B KkoHIIe JeKIMK JeNaloTcsi BRIBOJBI U ONPEICISIOTCS 3a7adi Ha CaMOCTOSATENbHYIO padboTy. B
ClIy4ae HEJOIMOHUMAaHUS KaKOH-TMOO0 9acTu mpeaMeTa CleAyeT 3aJaTh BOMPOC B YCTAHOBICHHOM IIO-
PSIZIKE TIPEToIaBaTelIo.

KoHcrmekT — 3To crcTeMaTU3upOBaHHOE, JTIOTUYHOE HM3JIOKECHHE MaTepuana MCTOYHUKA. Pazmim-
YarOTCS YEeThIPE THUTIA KOHCIIEKTOB:

IInan-xoncnexm — 3TO pa3BepHYTHIN JETATU3UPOBAHHBIN IUIaH, B KOTOPOM JJOCTATOYHO MOAPOO-
HBIE 3aIIFICH IPUBOJISATCS 110 TEM ITYHKTaM IJIaHa, KOTOPbIE HY)KIAIOTCS B TIOSICHCHHH.

Texcmyanvuwitli Koncnekm — 3TO BOCIPOU3BEIeHUE HaU0oJIee BaKHBIX MOJI0KEHUN U (PaKTOB HC-
TOYHHKA.

C80000mbIll KOHCHEKM — 3TO YETKO U KpaTKo chopMyIHpOBaHHbIE (M3JI0KEHHbIE) OCHOBHBIE TIO-
JIOKEHHUS B pe3yiIbTaTe rIyOOKOTO OCMBICIIMBAHUS MaTepuana. B HeM MOTyT MpUCYTCTBOBAThH BBIIIHC-
KU, IUTAThI, TE3UCHI; YaCTh MaTepHaaa MOXKET ObITh MPEACTABICHA IIAHOM.

Temamuueckuii KOHCneKm — COCTABIISIETCS HA OCHOBE M3yUYCHHS Psifia ICTOYHUKOB U JIaeT Ooliee
WJIM MEHEE UCUEPIIbIBAIOIINM OTBET 10 KaKOU-TO cxeme (BOIpocCy).

[ToaroTOBJICHHBI KOHCIIEKT W PEKOMEHyeMas JUTeparypa UCHOIb3YIOTCS TPU MOATOTOBKE K
3aHITHSIM CEMHHAPCKOTO TuMa. [loAroToBKa CBOAUTCS K BHUMATEIHLHOMY IPOYTCHUIO YIeOHOTO MaTe-
puana, K peleH’I0 TPUMEPOB, 3aad, K OTBeTaM Ha BONPOCHL. [IpuMepsl, 3a1a4u, BOIPOCH! 10 TeMe
SIBIISIFOTCS] CPEJICTBOM CaMOKOHTPOJISI.
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MeTtoauyeckue ykazaHus AJsl MOJATOTOBKH K 3aHITHIM CEMUHAPCKOr0 THIA

OcHOBHOE Ha3HAUYEHUE 3aHATUH CEMUHAPCKOTO TUIA 3aKJII0YAETCS B 3aKPETJICHUH MOJYyYEeHHBIX
TEOPETUUECKHUX 3HAHMM. [[JIs1 3TOrO CTyIeHTaM MpeaaraloTcs TeOpeTUIECKrUe BOIPOCHI ISl 00CyxK/Ie-
HUS (€CITM 3TO CEMHUHAPCKOE 3aHATHE) W 3aJaHUs 7S MPaKTHYECKOTO peuieHHs (€CIH 3TO MpaKThuye-
ckoe 3aHsaTue). Kpome Toro, ygactue B MpaKTHUECKUX 3aHATHSAX MPEAINoiaraeT OTpabOTKY M 3aKper-
JIeHHE CTYJEHTaMU HaBBIKOB paboThl ¢ MH(pOpManMel, B3aUMOJCIHCTBHUS C KOJIeraMu U npodeccuo-
HAJTBHBIX HABBIKOB (Y4acTHsI B MyOJUYHBIX BBICTYIIJICHUSIX, BEJCHUS TUCKYCCHH H T.I1.).

[Ipy moAroToBKE K 3aHSITUH CEMUHAPCKOTO THUIIA MOKHO BBIACIUTH 2 ATana: OpraHu3alMOHHBIM;
3aKpeIUIeHUE U YTIyOIeHHe TEOPETUIECKIX 3HAHUH.

Ha mepBoM sTame CTyAEHT IUIaHUPYET CBOIO CaMOCTOSATENbHYIO PaboTy, KOTOpas BKIIOYAET:
YSICHCHHE 3aJ]aHHsI HA CAMOCTOSITENIbHYIO PaboTy; MoJ00p peKOMEHJOBAaHHOM JTUTEpaTyphl; COCTaBJe-
HUE TJ1aHa paboThl, B KOTOPOM OIPENESIOTCS OCHOBHBIEC MMYHKTHI MIPEICTOSIIIENH MOITOTOBKH.

CocrapieHue 1aHa JUCIIUIUTMHUPYET U MOBBIIIAET OPTaHU30BAaHHOCTH B paboTe.

Bropoii 5Tan BKIII0OUaeT HEMOCPEICTBEHHYIO MOATOTOBKY CTYJIEHTA K 3aHATHIO.

Hauunate Hago ¢ M3ydeHHs] pEKOMEHIOBAHHOH JUTEPATYpbl (OCHOBHOM M JOIOJIHUTEIBHON).
Heo0xoauMo MOMHHUTB, YTO Ha JIEKIIMM OOBIYHO paccMaTpUBAEeTCs HE BEChb MaTepual, a TOJbKO €ro
HanboJIee BayKHAS U CIIOXKHAS YAaCTh, TPEOYIOIas MOSICHEHHUI MPeToaBaTelisi B KOHTEKCTe KOHTaKTHOM
paboThl co cryneHTamu. OcTanbHas €ro 4acTh BOCIOJIHSETCS B MPOILIECCE CaMOCTOSITENIbHON paboThI.
[TepeueHb TEOPETUYECKUX BOMPOCOB MO KAXKIOW TeMe, Ha KOTOPBIE CTYACHTHI JOKHBI 00paTUTh 0CO-
00e BHUMaHMUe, ONpeaesseTcs MpernojaBaTesieM, BeAyIlIUM COOTBETCTBYIOIIEE 3aHATHE, U 3apaHee J10-
BOJIUTCS JI0 CBEJICHHS 00YJarOIIIXCS.

3amaun, NOpakTUYECKHE 3a/laHus, MpEACTAaBIECHHbIE IO JUCIHMIUIUHE, HMEIOT MPAKTHKO-
OpPUEHTUPOBAHHYIO HAMIPABICHHOCTD.

Pemenue 3amaun MokeT OBITH MPECTABICHO B MUCHMEHHOW WM YCTHOH ¢dopme. B cimydae Ba-
PUATHBHOCTH PEUICHHUS 3a/1a4H ClIeAyeT 000CHOBATh BCE BO3MOKHBIE BAPUAHTHI PEIICHUS.

B cBsi3u ¢ 3TM paboTa ¢ peKOMEHI0BaHHOM JTUTEpaTypoii obs3aTenbHa. Ocoboe BHUMaHUE MPU
3TOM HE00XOIMMO OOpaTUTh Ha COACPKAHNE OCHOBHBIX TIOJIOKEHUH U BBIBOJOB, O0BSICHEHUE SBICHHIA
U (aKTOB, ySICHEHHE MPAKTUYECKOTO NMPHUIOKEHHS] paccMaTpUBAEMbIX TEOPETUYECKUX BONMpocoB. B
mporecce 3TOH padoThl CTYNEHT JOJDKEH CTPEMHTHCS IMOHSATh U 3alIOMHHUTH OCHOBHBIC IMOJIOKCHHUS
paccMaTpuBaEeMOro Marepualia, IpUMephbl, MOSICHSIOIINE €ro, pa3o0opaThCs B WILTIOCTPATUBHOM MaTe-
puaie, 3a1a4dax.

3akaH4YMBaTh MOJTOTOBKY CJIEyeT COCTaBJICHUEM IIaHa (TIepedyHs] OCHOBHBIX IMYHKTOB) IO HU3Y-
gaeMoMy Marepuany (Borpocy). Takoil miiaH TO3BOJIIET COCTaBUTh KOHIIEHTPUPOBAHHOE, CIKATOE
IpeJICTaBICHUE [0 U3y4aeMbIM BOIPOCAM U CTPYKTYPUPOBATh U3yUEHHBIH MaTepual.

B cTpykType 3aHATHII CEMUHAPCKOTO TUIA TPAJAUIIMOHHO BBIACISIOT CIEAYIOIINE dTanbl: 1) op-
TaHU3AIMOHHBII ATal, KOHTPOJb MCXOJHOTO YPOBHS 3HaHMM (0OCYXJIE€HHE BOIPOCOB, BO3HUKILIUX Y
CTYJICHTOB TIPH MOATOTOBKE K 3aHATHIO; 2) UCXOIHBIA KOHTPOJb (TECTHI, OMPOC, MPOBEPKA MHUCHMEH-
HBIX JOMAIIHUX 3aJaHUH U T.]I.), KOPPEKIIUs 3HAHUM CTYJIEHTOB; 3) 00ydJaromnuii sramn (MpeabsIBIcHue
QITOPUTMA PEIICHUS 3aJJaHUH, MHCTPYKIIMA TIO0 BHITIOJHEHUIO 33aHUA, BBIMIOJTHEHHUSI METOJIUK U JIp.);
4) camocTosATeNbHAs paboTa CTYIEHTOB Ha 3aHATHH; 5) KOHTPOJIb KOHEYHOTO YPOBHS YCBOEHHS 3Ha-
HUM; 6) 3aKJIFOUUTETBHBIN 3Tall.

Ha 3aHsTHii CeMUHApPCKOTO THMAa MOTYT MPUMEHATHCS cleayromme GopMbl paboThI: (HPOHTAIIb-
Hasl - BCE CTYACHTHI BHITIOJTHSIOT OJIHY H Ty e pa0oTy; TPYIIOBas - OJIHA U Ta ke padoTa BHITOIHICT-
Csl TpyIIaMu U3 2-5 4enoBeK; MHANBUAYaIbHAS - KaX/IbIi CTYACHT BBINOJHSAET UHIWBUIYaJIbHOE 3a-
TaHKe.

®dopma 3aHATUA CEMHUHAPCKOTO THUIMA: 1) TpaaWIMOHHAS TYTEM TEOPETHYECKOTO OOCYXIACHUS
CIIOPHBIX BOIPOCOB TEMbI TyTEM MPOBEICHUS YCTHOTO OMpPOCa CTYJASHTOB: 2) HHTEPAKTUBHAS (TEXHH-
Ka «MO3TOBOTO IITYpMay, paboTa B MaJIbIX TPYIIax  1p).

TexHHKa «MO3TOBOTO MITYPMa

B nensx norpyxkeHus CTyIEHTOB B TEMY HMCIOJb3YETCS TEXHHUKA «MO3TOBOTO HITYpMay M0 Hau-
0oJiee MMCKYCCHOHHOMY BOMPOCY TE€MBI, HE UMEIOIIEMY OJHO3HAa4HOro perienus. Llens mpoBeneHus
MO3TOBOTO LITypMa B Havajie 3aHATHs 3aKJII0YaeTCsl B BOBJICUEHUH B MPOLIECC 00YUYEeHHs BCEX Ciylla-
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TeJeH ayJIUTOPUH U aKTUBU3AIUU UX MBICIUTEIHLHOU JIESATEIbHOCTH, TMarHOCTUPOBAHUY OTIBITAa U 3HA-
HUM CTYJICHTOB.

B pesynbrare yuyacTus B MO3TOBOM IITypMe CTYJE€HTaMH OTPabaThIBAIOTCS HABBIKH IMOTYYCHUS U
paboThel ¢ nHpOpMaNKeH (B YaCTHOCTH, CTYJEHTAMH OCYIICCTBIISETCS aHAIN3 MOJYYCHHBIX OTBETOB,
BBIJICTICHHUE CBEJCHHM, UMEIONINX M HE UMEIOIIUX OTHOIICHHE K 00CYyXIaeMoi mpobieme, oOHapyxe-
HUE CYIIECTBYIOIHMX MPoOJeM U MPoOEIoB, MPOBOAUTCS KiIacCHU(UKAIUSA CBEACHUN IO Pa3IMYHBIM
OCHOBaHHsIM), a TaKK€ HABBIKM B3aMMOJICHCTBHS C KoOJUIeTaMU (CTyJIEHTaMH) MPEIOCTaBISETCS BO3-
MO>XHOCTh OIICHUTh COOCTBEHHYIO TOUKY 3PCHHS M YCIBIINIATh MO3UIMK APYTuX oOydaroruxcs). [1po-
JOJKUTENBHOCTD — 15-20 MUHYT.

PaboTa B MaJbIX TpyIoax

PabGora B ManpIX rpymnmax HCIOJB3YeTCs s KOJUIEKTUBHOTO TMOMCKA MPaBUIHBHOTO BapHaHTa
WJIM HECKOJIPKUX BapHaHTOB MPEIOKEHHBIX K JTAaHHOW TeMe OJIOKOB BONPOCOB, 3ajanuii. C 3TOH I1e-
JBbIO TIPETIOaBaTeNIeM CTYIEHTHI pa30MBarOTCS Ha Majible pabouue rpymmbl B cocTaBe He Oosee 3 de-
JIOBEK W MM TIPEJIararoTcs Il 0OCYKIeHUS U penieHus mpobaemsbl. [1o okoHuannu paboThl B Maon
TpyNIe CTYACHTHI MPE3CHTYIOT MOJYYCHHBIC PE3YNbTAaThl U 00CYKIAIOT UX C APYTUMHU CTYJACHTAMH B
dbopmare KOMMEHTHPOBAHHUS MO0 NUCKyccuH. B pe3ynbrare ydacTusi B paboTe B MajbIX TpyIIax
CTYACHTaMH OTpalbaTHIBAIOTCS HABBIKHU IMOJyYeHHsI, OOMEHa U paboThl ¢ HH(OPMAIIHEH, a TAKKE MPO-
(deccHoHABHO 3HAYMMBIC HABBIKM B3aMMOJICUCTBHS C JAPYTMMH JIUIIaMH B (opMe COTPYIHUYECTBA,
AKTUBHOTO CIIYIIIAHUs, BEIpaOOTKH 0ob1ero pemenus u ap. [IpogomxurensHocts — 1-1,5 yaca.

B TedeHume 3aHATHSA CTYIEHTY HEOOXOIWMO BBITTOTHHUTH 3aJaHUS, BBIJAHHBIC MPEIOIaBaTeIICM,
BBITIOJTHEHNE KOTOPBIX 3aYUTBIBACTCS, KaK Tekymas pabora crymenta. s ycunenust mpodeccuo-
HaJbHOW HANpPaBJICHHOCTU 3aHATUN CEMHHAPCKOTO THIA BO3MOXKHO MPOBEICHUE OWHAPHBIX 3aHSATHUH,
MIOCTPOCHHBIX HAa OCHOBE MEXKIIPEJAMETHBIX CBs3eil. Ha Takux 3aHATHSX Pe3yabTaThl MPAKTUYECKHUX
3aJlaHUM, TIOJIYYEHHBIX MO OJHON NUCIUIUIMHE, SIBJIAIOTCS OCHOBOW JUISi MX BBINOJHEHHS MO APYrou
JUCIIUILINHE.

MeToanyeckue yKa3aHus JJI1 BHINOJTHEHHUS CAMOCTOSATEIbHOM padoThl

CamocTtosTenbHas paboTa CTYAEHTOB 3aKiodyaeTcsa: 1) B CaMOCTOSTEIbHOM U3YYEHUH TEOPETU-
YeCcKOro Kypca (M3ydeHrne peKOMEHIyeMON U TUYHO BEIOPAHHOM JTUTEPATypPhl B MPOLIECCE OATOTOBKH
K ayJUTOPHBIM 3aHATHSIM, JOMOJHEHUU WH(OPMALIUHY, MTOJYYEHHOHN Ha JIEKUUAX U 3aHATUSIX CEMUHap-
CKOrO THMa); 2) B CUCTEMAaTU3allMU U 3aKPEIUICHUH MOJIYYEHHBIX TEOPETUUECKUX 3HAHUN U MPaKTHUe-
CKHUX MaTepHaJlOB MOCPEICTBOM PEIICHUS 33a]a4 U BBINOJIHEHUS MPAKTHUKO-OPUEHTUPOBAHHBIX 3aja-
HU; 3) B moarotoBke pedepaTos; 4) B MOATOTOBKE KOMITBIOTEPHOM MPE3CHTAIUH H TIP.

B nensax nanbonee 3pPpeKTUBHOTO U3yYeHHS TUCLUILUIMHBI MOATOTOBJICHBI Pa3IMYHbIE 3aJaHUS,
pa3IUyarouecs Mo HesiM.

3anaHus npeacTaBieHbl — 1) KOHTPOJIBHBIMU BOIIPOCAMHU, MpeJHA3HAYEHHBIMU JJI1 CaMOIPOBEp-
KH; 2) TUCbMEHHBIMU 33/IaHUSIMU, BKIIFOUAIOIIMMU 33J]a4H U 3aJaHusl.

3amaun caMOCTOATEIbHOW BHEAYAMTOPHOM padOThI CTYJEHTOB 3aKJIIOYAIOTCS B MPOAOKEHUU
M3Y4YEHUsl TEOPETUUYECKOTr0 Marepuaia JUCHUIUIMHBL U B Pa3BUTHH HABBIKOB CAMOCTOSITEILHOTO aHa-
JM3a JIUTEPaTyphl.

CaMocTosATeIbHOE TEOPETUYECKOe O0yUeHHE MPEANOoIaracT OCBOGHHE CTYIEHTOM BO BHEay/Iu-
TOPHOE BpEMsI PEKOMEHIyEMOW MPENO1aBaTEIeM OCHOBHOM M JOMOJHUTENIbHOUN uTepatypbl. C 3TOH
LEJIbI0 CTYJEHTAaM PEKOMEHAYETCS MOCTOSHHO 3HAKOMUTHCS C KJIACCUYECKUMU TEOPETUUYECKUMH HUC-
TOYHHUKAMHM MO0 TEMaM JUCIUIUIMHBI, a TAaK)Ke ¢ HOBUHKAMH JIUTEPATyphl, CTATbSIMU B MEPUOTUYECKUX
W3/IaHUSIX, CIIPABOYHBIX IIPABOBBIX CUCTEMAX.

Jlig mydiiero moHMMaHUsl MaTepuaia 1eecoo0pa3HO OCYIIECTBIISATh €r0 KOHCIEKTHPOBAHUE C
BO3MO>KHBIM TIOCTIEAYIOLIUM €r0 0OCYKJIEHUEM Ha 3aHSATHS CEMUHAPCKOTO TUIIA, HA HAYYHBIX CEMHUHA-
pax ¥ B MHAMBHUYaJbHBIX KOHCYJIBTALUAX C MpernojaBareneM. DopMbl KOHCIEKTUPOBAHUS MaTepUa-
Jla MOT'YT OBITh Pa3TUIHBIMHU.

dopmMamMl KOHTPOJIS 32 CAMOCTOSATEIbHBIM TEOPETUYECKUM OOyUEHUEM SIBISIOTCS TEOopeTHde-
CKHE OIPOCHI, KOTOPbIE OCYLIECTBISAIOTCS MIPEMOJaBATEIEM Ha 3aHATUAX CEMUHAPCKOTO TUIA B YCTHOM
dbopmMme, npecienyomue Ueib MPOBEPKU 3HAHUN CTYJEHTOB IO OCHOBHBIM MOHATHSAM U TEPMHUHAM I10
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TeMe AUCHHIUIMHBL B cilydae mpeacraBieHUs CTYyJEHTOM BBIITOJIHEHHOTO UM B MHUCHMEHHOM BUJC
KOHCIIEKTa IO MPEI0KEHHBIM BOIIPOCaM TEMBbI, BO3MOXKHA €T0 3alllUTa Ha 3aHATUH CEMUHAPCKOTO TH-
1a WJIM B UHANBUIYAILHOM TOPSIIKE.

Pemrenne 3amad oCymiecTBISICTCS CTYACHTAMH CaMOCTOSITENIbHO, PE3yJbTaThl PEIICHHs 3ajad
NPECTaBISIIOTCS HA 3aHATUM CEMHHAPCKOIo THUIA B YCTHOH (popme, mucbkMeHHON (Gopme, B Gpopmare
paboThI B MANIBIX TPYIaX, y9acTUs B TUCKYCCHUSX.

B cBs3u ¢ Tem, uTo paboTa ¢ 3a7auaMu OCYIIECTBISIETCS BO BHEAYIUTOPHOE BpEMSs, CTYACHT
MOYKET TTOJIb30BaThCS JIIOOBIMU UCTOYHUKAMH U JIOJDKEH MPEICTaBUTh Pa3BEpHYTOEC, apTyMEHTHPOBAH-
HOE pEIIEHUE KaXI0M 3a1a4u.

KiroueByro posib B TUIAaHUPOBAHWW WHAMBUYATBHON TPACKTOPHH OOYYEHUS MO TUCIHMILIMHE UT-
paet onepexcarouan camocmosmenvras paboma (OIIC). Takol Tum oOydeHHs IpeIaraeTcs B 3ame-
HY TPaJWIMOHHON PENPOIYKTUBHON CaMOCTOSTEIBHON paboTe (CaMOCTOSTENIbHOE TIOBTOPEHHE yueo-
HOTO MaTepuaja U pacCMOTPEHHBIX Ha 3aHATHSIX AITOPUTMOB JACHCTBHIA, BHIIIOJIHEHUE 10 HUM aHAJIO-
rudHbIx 3ananuii). OIIC mpeamoaraeT cienyronue BUIbI CAaMOCTOSATEIBHBIX pa0oT: MO3HABATEIHHO-
MOMCKOBAsl CaMOCTOsITeIbHAs padoTa, MpeArnoaraias MoAroTOBKY TOKIaI0B, BRICTYIJICHUN Ha 3a-
HATHSIX CEMUHAPCKOTO THITA, TIOAOOP JIUTEPATyphl IO KOHKPETHOW MpodIieMe, HamucaHue peepaToB U
Ip.; TBOpYECKAasi CaMOCTOSITENbHAsT paboTa, K KOTOPOM MOXKHO OTHECTH BBIMOJTHEHHE CIICIIUAThHBIX
TBOPYECKHUX M HECTAHIAPTHBIX 3aJaHHM.

3amava mpemnoaBareis Ha dTare IUIAHUPOBAHUS CaMOCTOSITENILHON pabOThl — OPraHU30BaTh €¢
TaKuM 00pa3oM, 4YTOOBI MAaKCUMAJILHO YY€CTh WHIUBHUIYAIbHBIC CIIOCOOHOCTH KaXK0TO 00YyJaromero-
Csl, pa3BUTh B HEM IO3HABATEIHHYIO MOTPEOHOCTh M TOTOBHOCTH K BBIMOJIHEHUIO CaMOCTOSITEIbHBIX
pabot Bce Oosiee BBICOKOTO ypoBHs. CTYIEHTHI, MPHUCTYyNas K U3YYCHHUIO TEM, JOJDKHBI IPUMEHHTH
CBOM HaBBIKH pa0OTHI ¢ OUOIHOrpadUIeCKUMU UCTOYHUKAMU U PEKOMEHIyEeMOW JTUTEepaTypou, yme-
HHUE YeTKO (OPMYIIHPOBATH CBOIO COOCTBEHHYIO TOUKY 3PCHHS M HABBIKM BEICHUS HAYYHBIX JHUCKYC-
cuil. Bce MOATOTOBICHHBIE M TPEICTABICHHBIC TEKCTHI JOJIKHBI SBISATHCS PE3yJIbTaTOM CaMOCTOS-
TEJIEHOW WH(POPMAIIMOHHO-aHAIUTHIECKOW paboThl CTyJIeHTOB. Ha MX OCHOBE CTYAEHTBI TOTOBAT Ma-
TEPHAIIBI IS BRICTYIIJICHUH B X0/I€ TPAKTHYECKUX 3aHSATHH.

MeTtoauyeckue yKa3aHHs 10 MOATOTOBKE K TECTHPOBAHUIO

BeimonHeHne TECTOBBIX 3aJaHUM IPEAOCTABISACT CTYIAEHTAM BO3MOXKHOCTH CaMOCTOSATEIBHO
KOHTPOJIMPOBATh YPOBEHb CBOMX 3HAHUH, OOHAPYKUBATh MPOOEIBHl B 3HAHUSAX M IPUHUMATh MEPHI 110
ux JuKBHjanuu. Popma H3JI0KEHHS TECTOBBIX 3aJaHUM IO3BOJSAET 3aKPENHUTh U BOCCTAHOBUTH B
naMsTH NPOUJCHHBIH Marepuan. s dopMupoBaHMS 33JaHUN MCIONIb30BaHA KaK 3aKphITas, TaK U
OTKphITast popMa. Y cTyIeHTa €cTh BO3MOXKHOCTb BBIOOpA INPAaBUIIBHOTO OTBETA MM HECKOJIBKHX
IPABWIBHBIX OTBETOB M3 YMCIIA NPEJIOKEHHBIX BapUaHTOB. [l BBINIOJIHEHUS TECTOBBIX 3aJaHUN
CTYAEHTBI JJOJKHBI U3YYUTh JIEKLIMOHHBIM MaTepuall o0 TeMe, COOTBETCTBYIOIINE pa3/iesibl yUeOHUKOB,
y4eOHbIX TOCOOUIT U APYTUX UCTOUHUKOB.

Ecin kakue—To BONPOCH! BBIHECEHBI NIPENOIABATEIEM Ha CaMOCTOSTEIIBHOE U3Y4EHHUE, CIEAYyeT
o0paTuThCsl K Y4eOHOM JHTEpaType, PEeKOMEHIOBAaHHOH MperojaBaTeieM B KayecTBE HCTOYHHUKA
CBEICHUM.

MeToauuyecKkue yKa3aHUsl MO BBHINOJTHEHUIO NMPAKTHYECKUX 3aJaHMI HA NMPAKTHYECKHUX

3aHATHAX

[IpakTHyeckne 3aHATHS TPOBOMATCS IOCIE H3YYCHUS COOTBETCTBYIOIIMX pAa3/eloB M TEM
y4eOHOU AWCIUILINHBL

LlensiM1 TPaKTHYECKUX 3aHATHH SBISETCS 3aKPEMJICHUE TEOPETHUECKUX 3HAHUH CTYAECHTOB H
nproOpeTeHne MPakKTHYECKNX HaBBIKOB B MPO(ecCHOHANBHOM cdepe NesTeTbHOCTH.

Jns pemieHMs NPAaKTHYECKWX 3aJaHUH CTYIEHTY HEOOXOIMMO H3YYHTh TEOPETHUYECKUI
MatepHai (JIEKIIMOHHBIA MaTepuall, y4eOHYI0 U MPaKTHUECKYIO0 JUTEpaTypy) M0 TeMe MPaKTUYeCKOn
paboTHI.
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[Ipy BBIMONHEHHH MPAKTUYECKHX pabOT HEOOXOAMMBIM SIBISCTCS HATU4YUE YMEHHS
aHAJIM3WPOBaTh, CpPaBHMBATh, 0000IIATh, JA€NaTh BHIBOABL. PerieHwe 3agadM  JODKHO OBITh
apryMEHTHPOBAHHBIM, OTBETHI HA 3aJJaHUS MIPEJICTABIICHBI ITOJIHO.

B cooTBeTcTBUM C METOAMKOII 3apaHee HOPMYIHPYETCS TeMa MPAKTUIECKOTO 3aHATHSI, CTaBATCS
KOHKPETHBIC LIEJIN U 3a]1a4u, JOCTHraeMble B IIPOIIECCE BHIMOIHEHUS TPAKTUYECKOro 3ausaTus. [IpuBo-
JATCS TUTEPATypa, HEOOXOAMUMAst IS BBITTOJIHEHHUS PAKTUYECKOTO 3aHSTHS.

HaunnaTs paboTy Ha 3aHATHH PEKOMEHAYETCSl C 03HAKOMIICHUS C KPATKHM

TEOPETHYECKHM MaTEPHAJIOM, KAacalOMIMMCS MPAKTHUECKOTO 3aHATHSA. 3aTeM OCYIIECTBISETCS
KOHTPOJIb MOHUMaHMsI 00yJaromumucs Hanbosee o0mux TepMuHOB. [lanee cnemnyer pa3dop perieHus
THUIIOBOH 3a/1a4i MPAKTHYECKOTO 3aHATHA. B TOM ciydae, ecim mpakTHYECKOe 3aHATHE HE COICPKHUT
pacyeTHOro 3a/laHusl, a CBS3aHO C M3YyYCHHEM M aHAIM30M TEOPETHYECKOT0 MaTepuaa, He0OXOIUMO
OoJiee TOAPOOHO OCTAHOBHUTHCS HA TEOPETUUECKUX CBEACHUSIX U O3HAKOMHTHCS C HICTOYHHKAMH JINTE-
paTypsl, HEOOXOIMMBIMU JIJIs1 BHITIOJHEHHUS JAHHOTO IPAKTUYECKOT0 3aHATHS.

B Xo/e BBINONHEHNST pAaCUCTHBIX 3aJaHNi 0OyJaromyecs HaydaTcsl peaqn30BhIBAThH ITOCIIEI0BA-
TEJILHOCTh JCUCTBHUI MPU UCIIONB30BAaHUN HAauOOJIee pacpOCTPAHEHHBIX METOJIOB U JIENaTh BBIBOJBI,
BBITCKAOIIME U3 TIOJTy4YCHHBIX PacyeTOB.

Kaxmoe n3 mpakTUYecKuX 3aHATUNA MOXKET MPEACTaBIATh HEOOJbIIOE 3aKOHYEHHOE UCCIIEI0Ba-
HHE OJTHOTO U3 TEOPETHYECKUX BOIPOCOB U3y4aEeMOH TUCIUILINHEI.

B KoHIIE KaXI0r0 3aHATUS HEOOXOIUM KOHTPOJb. KOHTpOJIBbHBIE BOMPOCH AOJKHBI CIOCOOCT-
BOBaTh OoJiee TITyOOKOMY M3yYEHHIO TEOPETUUECKOTO Kypca, CBSI3aHHOTO ¢ TEMOM MPAKTHYECKOTO 3a-
HATHs. Taxke KOHTPOJIbHBIE BOIPOCHI JOJDKHBI IIOMOYb B PEUICHUH TOCTABJICHHBIX MEpes yJaluMcs
3a/1a4 ¥ TIOATOTOBKE K cjaue MPaKTUUECKOTO 3aHATHSL.

B o0miem Buie MeTOMKa MPOBEJCHUS MPAKTUYECKUX 3aHATUN BKIIOYACT B

ce0s1 pacCMOTPEHHE TEOPETHYECKIX OCHOB M IIPUMEpa pacueTa, BbIIady MHOTOBAPHAHTHOTO 3a-
JaHUSA ¥ UHAWBUIYaJIbHOE CAMOCTOSITEILHOE BHIMOJIHEHHE 00yJaromumMmcst pacueToB. OCBOCHHE METO-
JIMKH pacdeTa OCYIIECTBISIETCS BO BPEMsI IPOBEICHUS MPAKTUIECKUX 3aHATHH, ajiee CaMOCTOSITEIBHO
00yyaromuecs BHIIOJIHIIOT pacyeTHbIe pabOThl B COOTBETCTBUU 331aHUSMH.

CTyZAeHT nociae0BaTeIbHO BBITOJIHACT BBIJAHHBIC €My IPEIoAaBaTeIeM 3adaHusl.

B ciydyae BO3HUKHOBEHHS 3aTpPyAHEHHUH, CTYJEHT MOXET OOpaTHTbCA K IPENoAaBaTeNio 3a
TIOMOIIIBIO.

Pe3ynbraToM BBHITOTHEHUS 33aJJaHUS SBISIETCS OTUET.

MeToauyeckne peKOMEHIAUMHU 110 OAT0TOBKe H 0(popMJICHUIO pedepaTa
PedepaTuBHoii padoToii siBiseTcs 0030p JIUTEpaTyphl MO UccieayeMon TemaTtuke. Pedepar
npecTaBiIsieT coO00il OIMH W3 3TAaNOB HAYYHO-UCCIIEAOBATENBLCKOM PabOThl, OCHOBHBIMHU 3a/lauaMu
KOTOPOU SIBJISIETCS:
1. YrnybneHue TeopeTHdecKUX 3HAaHUM.
2. Pa3BuTHE y CTYIEHTOB CHOCOOHOCTEH 0000IaTh W aHATM3UPOBATH PE3YJIbTAThI, YMCHUS
paboTaTh CO CIeNHUaTbHON JTUTEPATYPOH.
3. 3akperuieHue M pa3BUTHE YMEHUM M HABBIKOB, TBOPYECKOTO MEPEHOCA M3YYECHHOU TEOpUHU
JUTSL PEIICHUS TPAKTHYECKHUX 3a71ad.
4. OBnanennie pyHIaMEHTATLHBIMA OCHOBAMH OyyIiel nmpogeccumu.
B 00513aHHOCTH CTYyeHTA IpU MOATOTOBKE pedepaTa BXOIUT:
- TOCELIEHHE KOHCYJIbTAallUi CBOETO PYKOBOIUTEIIS;
- CaMOCTOSITENIbHOE U3yUeHHE PEKOMEHI0BAaHHOH JINTEPATYPHl U 3aKPEIJICHHE HABBIKOB paOOTHI
C JINTEPATYPHBIMH UCTOYHUKAMU;
- OBJIaJICHHE HAaBBIKAMHU aHAJN3a U 0000IIeHNsI COOPAaHHOTO JIUTEPATYPHOTO MaTEpUaa;
- OBJaJICHWE HAY4YHOW JIOTMKOW pedepaTa, MOHUMaHMS LEIH, 3a1a4, O0OBbEKTa U MpeaMeTa
UCCIICIOBaHMSL, UCTIONb3YEMBIX METOJIOB U TIPUEMOB;
- COBEpIIEHCTBOBaHHE YMEHMsSI I'PaMOTHO, JIUTEPATypHBIM SI3bIKOM H3JaraTh pe3yJbTaThl U
JIEJIaTh CAMOCTOSITENIbHBIE BHIBOJIBI;
- odopmiieHre pabOTHl B COOTBETCTBUHU C TPEOOBAHHMSAMHU ICTETUKH, HOpMamMu opdorpaduu u
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OOIIMMU TPaBUIIAMU JIUTEPATYPHO-TPadhUIecKOro 0(hopMIICHUS;

- PETYJSpHBI  OTYET TMepell CBOMM HAy4YHBIM PYKOBOAMTENEM O  BBHIIOJIHEHUU
3arJIaHUPOBAHHBIX ATAMOB pabOTH, HH(YOPMUPOBAHHUE O MOIYUYECHHBIX TPOMEKYTOUHBIX PE3yJIbTaTax;

- cTporoe coOJIOACHNE HAaMEYEHHBIX CPOKOB 3aBEpPLICHUs 3TaloB PabOThI, CBOEBPEMEHHOE
IIPEJICTaBICHUE €€ PYKOBOJIUTEINIO.

BpiOop TeMBbl CTyIE€HTaMu OCYIIECTBISIETCA M0 MpeajlaraéMol MPUMEPHOM TeMaTUKe
pedeparoB, KOTOpass COOTBETCTBYET paboyeil mporpamMmMe M YYUTBIBAET CHEUU(PUKY YydeOHOTO
3aBeJIeHUs. BMmecTe ¢ TeM CTyIeHTy NMpenocTaBiseTcs IPaBO B3SATh MHYIO TEMY, KOTOpas SBJISETCS
HayaJbHBIM 3TallOM MM TPOJOJDKEHHEM €ro NpakTHUECKOW Hay4dHO-HCCIeN0BAaTEIbCKONH pPabOTHI,
YUUTBIBAET €r0 JIMYHBIE MHTEPECHI U CKIOHHOCTH, CIIOCOOHOCTH, a TAaKXKe YPOBEHb TEOPETHUYECKUX
3HaHUH ¥ MPO(ECCHOHANTBHOM MPAKTHUECKON MOATOTOBKH M JTA€T BO3MOKHOCTh TBOPUYECKHU MOJIOUTH K
ee pa3paboTke.

CamocTosTenbHO BEIOHpasi TEMY, CTYACHTY HEOOX0AUMO YUECTh CIEAYIONIHEe 00CTOATENbCTBA.

Bo-nepBbIx, TeMa paOOThl JOKHA OBITh AKTyaJbHOM. 3HAUMMBIM NPU3HAKOM AaKTYalbHOCTH
TEMBI SIBIIICTCS €€ OTHOIIEHUE K IpobiaeMaM, HajJl KOTOPHIMH B HACTOSIIEe BpeMsl aKTHBHO paboTaroT
yUEHBbIE.

Bo-BTopbIX, TemMa pabOThl JODKHA MMETh BBIXOJ Ha PELICHHE MPAKTUYECKUX SKOHOMHYECKUX
3ajay.

B-tperpux, TemMa paboThl TOMKHA MMETh SICHO OYEpPUEHHBIC T'PAHUIBI - YETKO BBIJCJICHHbIC
3aJjaud U NpeAMEeT HcciefoBaHus. Upe3mMepHO oOmIMpHas TeMa He IMO3BOJIeT M3ydaTb Mpobdiemy
yIIIyOJIeHHO. DTO YacTO MPUBOIUT K OOMIIUIO CITyYaifHO MPUBJIEKAEMOr0 TEOPETUYECKOTO MaTepuaa u
B KOHEYHOM MTOT€ K IOBEPXHOCTHOMY OCBELLEHHUIO UCCIIEAYEMON POOIEMBI.

3HaHue ¥ TOHUMaHNE Ha3BaHHBIX MOJIOKEHUH TOMOKET MPAaBUWIBHO BHIOPAaTh KOHKPETHYIO TEMY
pedepara, a TakkKe B U3BECTHON Mepe NMPeNoNpeAesseT YCIEIHOCTb €€ BIIIOIHEHUS.

BriOpannast TemMa 00513aTENIbHO YTBEPXKIACTCS PYKOBOJUTEIIEM.

Coop 1 00padoTka yueOHOro MmaTepuaJja

[MonroroBka pedepara HauMHACTCA C aHANIM3A JIMTEPATYPHBIX MCTOYHHMKOB. [ljis TOro 4ToOBI
UMETh TIOJHOE TIpeACTaBIeHHEe 00 HM30paHHOW TeMme, IEIeCO00pa3HO H3YYUTh COOTBETCTBYIOIIYIO
rnaBy (rnaBbl) ydeOHHKA. 3aTeM CleQyeT NPUCTYNHTh K TIIIyOOKOMY H3YyYCHMIO JUTEpaTypbl H
MarepHasa NepuoANYeCKUX U31aHuil.

[MonroroBka pedepara mnpenmosaraeT CamMOCTOSATENBHBIA TOUCK CTYJICHTOM JIUTEPaTypHBIX
HMCTOYHHMKOB MO BbIOpaHHOW Teme. [loaTomy paGoTa B OMONHMOTEUHBIX KaTajaorax, MOUCK HYKHBIX
cTaTedl B MOALIMBKAX >KypHAJIOB U Ta3eT SBIAIOTCS BAKHEHIIUM COCTaBHBIM 3JIEMEHTOM HAIMCaHUS
pedepara. Pe3ynbraToM Takoro moucka JOJKEH CTaTh CIUMCOK JMTEPATyphl MO HCCIETyeMOH Teme,
JOTONHAIONIMA M pacIIMPSIONIMA  OCHOBHYIO  JIMTEPATypy, PEKOMEHJOBAHHYIO  HAayYHBIM
PYKOBOJUTEIIEM.

[Ipu cobecenoBannu UM 3amuTe pedepara CTYACHT JOJDKEH MMOKa3aTh 3HaHHE He MeHee 5-10
JUTEPATYPHBIX UCTOYHUKOB, KOPPEKTHO U 0OOCHOBAHHO IMPEJCTABICHHBIX B CIIUCKE UCIOIb30BAHHON
auteparypel. Crienyer TOMHHUTb, 4YTO YTEHHE, CIEHUAIbHOE U3YyYCHHE JIUTEPaTyphl HENIb3s
IpeBpalaTh B MEXaHMUYECKOE HakamuuBaHue 3HaHMM. COBEpIIEHHO HEIOMYCTHMO, €CIU YTEHHE
COIIPOBOKIAETCS TPOCTBIM IE€PENUChIBAHUEM YueOHHMKa, Oporop, MoHorpaduil wium crareil u3
KYPHAJIOB.

OMHOBPEMEHHO C HM3y4YCHHMEM JIUTEPaTyphl CIEAyeT MOAOUpPATh HPUMEPHl U3 MPAKTHKH JUISA
WITIOCTPALMK TEOPETUYECKUX MTOJI0KEHUI.

CocrasieHue miana

[Tocne BbIOOpa TeMBI U aHaIM3a PEKOMEHAOBAHHBIX JHMTEPATYPHBIX MCTOYHUKOB HEOOXOIUMO
COCTaBUTh TNPUMEPHBIA IUIaH, TO €CTh OO0O3HAYUTh OCHOBHBIC HANpaBICHUS MPEIACTOSIIEH
NESITEIbHOCTH.

[Inan paboThl - 3TO mMepedyeHb pa3iesoB, maparpadoB WM IYHKTOB, COCTaBJICHHBIA B TOM
NI0CJIEI0BATENBHOCTH, B KAKOM OHM JaHbl B pedepare.

Hameuennsiii mimaH paboThl 11eeco00pa3HO OOCYAMTh C HAyYHBIM PYKOBOJUTEIEM. ITO
NO3BOJMT H30paTh HauOoyiee ONTUMAIBHBIA IyTh BBINOJIHEHUS PA0OTHL, JAacT BO3MOYKHOCThb
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COCPEIOTOYUTh YCUIIHSI HA OCHOBHBIX HanOOJiee BAXKHBIX €€ dJIEMEHTaxX, n30ekaTh MeperpyKeHHOCTH
BTOPOCTETICHHBIM JIJIs1 U30paHHOM TeMbl MaTEpPHAIOM.

Crpykrypa padorsl

Pedepar nomkeH comepxaTh HECKOJIBKO JOTHYECKUX YaCTeH, paCIlONIOKEHHBIX B OMPEICTICHHON
MOCJIEIOBATEIbHOCTH U HUMETh ompeneneHHoe odopmienue. Tumynvuoiti aucm. Codepycanue.
Bseoenue. Ocnosnas uacms. 3axmouenue. CRucoK UCNONIb3YeMblX UCOYHUKOS.

Cooeporcanue nipeicTaBiseT co00i CTpYKTypy pabOThI ¢ yKa3aHHEM Havalla KaXJI0ro pasJjena.

Beeoenue spnsercss BCTYNMUTENbHBIM pa3/ieoM paOOThl, B HEM OINpPEAENAIOTCs: Ledb padoThl;
O00BEKT WM MPEAMET UCCIEAOBAHUS, METOIBI IOCTIKECHUS eI, 3aa4d, KOTOPhIE CTABUT CTY/CHT;
CTeNeHb M3YYEHHOCTH NpobiieMbl Kak y Hac B Poccum, Tak u 3a pyOexoM. 31ech Takke IaeTcs
KpaTKoe O0OCHOBaHHWE, MOYEeMY BbIOpaHHas TeMa IEHCTBUTENHHO 3HAYMMAa W aKTyallbHa C TOYKH
3peHust Oymyiieit mpodecCHOHaAbHOMN ACSITEIHHOCTD CTY/ICHTA.

OcHognas uacme.

CopepxaHue OCHOBHOWM YacTH JOJKHO PACKPBITH IIEJIM U COOTBETCTBOBATH HA3BAHHMIO TEMBI.
BrimonHsieTcs OHa Ha OCHOBAaHWU U3YYCHUS TUTEPATYPhl, TPOBEICHUS Pa3HOOOPA3HBIX UCCIIEIOBAHUH,
0000IIIEHNN CBOEr0 JIMYHOTO OIIBITA.

OcHoBHas 4acTh pazzensieTcs Ha 2-4 pasaena (TJaBbl), IPUMEPHO PaBHBIX 1o 00bemy. Paznen -
9TO 3aKOHYEHHAsl MBICIb C BBIBOJAOM, BBIBOJBI MOTYT OBITh BBIJEICHBI B KOHIE pa3zesia KpacHOi
CTPOKOH WJIM CJIIOBOM 'BBIBOJBI".

KonkpeTHoe conepkaHue KakJOoro U3 pas3zesioB 00YCIOBIUBAETCS OCOOEHHOCTSIMH TEMBI U
MPEJICTABICHUSIMH CTYJICHTA O PACIIONOKEHUH HapabOTaHHOTO MaTepuara.

Jns nyumiero oObACHEHUsS MaTepuaiga HEOOXOIMMO TPUBOAUTH MPAKTHUYECKHUE MPHUMEPHI,
UCIIOJIb30BaTh UG POBLIC TaHHBIC, TAOIUIIBI, CXEMBI, TUarpaMMbl U IPYTroi aHATUTHYECKUNA MaTepual.

3axntoueHnue

B 3akiroueHuu MOABOJSATCS WTOTH BBIMIOJHEHHOW pabOTHL. 31ech HEOOXOIUMO OIMUCATh, YTO
OBLIO CIETTaHO M K KaKUM BBIBOJAM BBI MPHUIIUIH, YTOOBI JOCTUTHYTH, MIOCTABIEHHYIO BO "BBenenun"
1eNb. BBIBOABI MOTYT TOATBEPKIATh WJIM OMPOBEPraTh CHPABEATUBOCTh TOW WM HHOW TEOPHH,
KOTOPYIO UCCIIEZIOBaJl aBTOP, YCTaHABJIMBATH OIpPENEICHHbIE CBA3M U 3aBHCUMOCTH, KOHCTaTUPOBAThH
dakThl, comepkaTh 0000IIEHUS WM MpaKTUYecKue pekoMeHaarnuu. [loctapaiiTech Takke OIICHHTb,
Kakue (QakTopbl Bbl HE ywin Ha MEpBBIX 3Tanax MOATOTOBKH pabOThI, YTO U KaK MOXHO B OyaylieM
clenaTh MHAaue U T.1.

Cnucok ucnoib3yemuix ucmo4HuKos

Jlis  BBIMIONIHEHUST Pa0OThl HEOOXOJUMO H3YyYUTh CIHEHUANBHYIO JUTEPATypy, KaTaJIOTH,
CIPAaBOYHHKH, Ta3€THbIE M >KypHAJIbHbIE CTaTbU, COOpHUKH U MoHorpaduu. Odopmisis CHHCOK
JUTEPATyphl, BAXXHO HE MPOCTO TMEPEUYHCIUTh HA3BaHUS KHUT W CTATeW, B3STHIX W3 KaTaJoroB
OMOMMOTEK WM M3 HMMEIOLIUXCS BO MHOTHMX KHHUrax CIHCKax JIUTEpaTyphl. 37ech HE00X0IuMO
yKa3aTh T€ UCTOYHHKH, C KOTOPBIMH CIYIIATENIO JOBEIOCh MOpadoTaTh, W3 KOTOPBIX OBLIO YTO-TO
B3SITO B CBOIO pabOTy WJIM, HAIPOTUB, YTO BBI3BAJIO HECOTJIACHE aBTOPA U MOJIYYHIIO ONPOBEPKEHHE HA
CTpaHHIaxX pedepara.

IHopsinok 3amuUTHI

YcnenHo BHIMOTHEHHYIO paboTy MpernoaBaTellb JOMYCKaeT K 3alluTe, KOTopasl MPOBOJUTCS B
orpezensieMoe MPenojaBaTeIeM BpeMs 10 COTJIaCOBAHUIO CO CTYACHTaMHU.

Ha 3ammure aBTOp B CBOEM KpPaTKOM BBICTYIUICHUHU: COOOIIAET O CYIIHOCTH BBIOPAHHOM TEMBI U
O0COOCHHOCTSIX pabOThl HaJ HEH; OcTaHaBIMBAaeTCsd Ha HaubOoee XapaKTepHBIX TEHJICHUUSAX W
pe3ynbTaTax, IOJTYYCHHBIX B XOJI¢ BBHINIOJHEHHUS pPa0OTHI; [e1aeT HEOOXOAUMBIE BBIBOJIBI U
PEKOMEHIallM1; OTBEYAET Ha BOMPOCHI M 3aMeYaHMUsl, yKa3aHHbIE [IPEerojaBaTesieM, a TakKe Ha Jpyrue
BOMPOCHI IIperoaaBarels B 00beMe TeMbI padOTHI.

3amura pedepara mpoxoaWT HaA 7-8 Henmene, Kak B (opme coOeceqoBaHUsS ¢ PYKOBOJHUTEIIEM
paboThI.

BoiaBu:kenne pedepaToB Ha KOHKYpPC

Jlygme pedeparhl BBIIBUTAIOTCS Ha KOHKYpC HaydHBIX paboT CeBepo-KaBkazckoro coruanib-
HOT'O MHCTUTYTA.
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MeToanyeckue yKa3aHHUs M0 BbINOJTHEHHIO KOMIIBIOTEPHOM NPe3eHTALMH.

CnoBo  «mpe3eHTauusi» 00O3HAyaeT TpeACTaBiICHUE, JAeMoHcTpauuioo. OObMHO A7
KOMIBIOTEPHOU MPE3EHTAIUH UCIIONb3YETCSI MYJIbTUMEAUINHBIN TPOEKTOP, OTPAKAIOIIUI COACPKUMOE
JKpaHa KOMIbIOTepa Ha OOJBIIOM 3KpaHe, BHIBELIICHHOM B ayauTopuu. llpeseHTanus mpeacraBiser
co0oil  coBMellleHHWE BHAEOpsiia -  IOCIEAOBAaTENIbHOCTH  KaJpOB  CO  3BYKOPSAOM -
II0CJIEI0BATEIbHOCTHIO 3BYKOBOTO CONPOBOXKACHUS. [Ipe3enTanus tem s dexTuBHee, yeM B OOoJbIueit
Mepe B HEH UCIOJIb3YIOTCS BO3MOKHOCTH MYJIbTUMEINA TEXHOJIOTUH.

IIpe3enTanus npencraBisieT co0o0il MOCIEOBATETFHOCTD CIAWI0B. OTACIBHBIN CTAHT MOXKET
CoOJIepKaTh TEKCT, PUCYHKH, poTorpaduu, aHMMaInIo, BUIEO U 3BYK.

C ToukM 3peHusl OpraHu3aliy PE3eHTALMH MOXKHO Pa3AeIuTh Ha TPU Kilacca:

- UIHTEPAKTUBHBIE NIPE3CHTALUN;

- IPE3EHTALMH CO CLICHAPUEM;

- HEMPEPBIBHO BBINOIHAOIINECS TPE3CHTALNH.

NHTepakTHBHAs Npe3eHTALNMA - JUAJIOT MEXAy IO0JIb30BaTEIEM U KOMIBIOTEpOM. B aToM
cllydae Mpe3eHTalrel yIpaBiseT MoJIb30BaTelb, T. €. OH CaM OCYILECTBISET MOUCK MH(OpMalnH, OIl-
penenseT BpeMs ee BOCIIPHUATHSA, a TaKKe 00beM Heo0X0AUMOro Marepuana. B Takom pexxume pabora-
€T YYCHHK C oOydJaromieil mporpaMMoM, peain30oBaHHON B (opMe MYJIbTUMEAUHHOW IPEe3eHTaIUU.
[Ipu mHAMBHYyaNnbHOM paboTe MyIbTUMEAUHHBIA TMPOEKTOp HEe TpeOyercs. Bce MHTEpakTHBHBIE Ipe-
3€HTallUU UMEIOT 00Illee CBOMCTBO: OHM YNPABJISIOTCA COOBITUSMH. JTO O3HAYaeT, YTO KOTJa MpOHC-
XOJJUT HEKOTOpPOE COOBITHE (Ha)KaThe KHONKU MBIIIM WM MO3HIIMOHMPOBAHUE yKa3aTels MBIIIM Ha
9KpaHHOM OOBEKTE), B OTBET BBIMOJIHAETCS COOTBETCTBYIOLIee AeiicTBue. Hampumep, mocne memuka
MBIIIBIO Ha (poTorpaduu KapTHHBI HAUMHAETCS 3BYKOBOHM paccka3 00 ucropuu ee coznanus. Ilpesen-
Talus CO CLleHapHeM - TI0Ka3 CaiiIoB MoJ yrnpaBieHHeM BeAyllero (Iokiaaauuka). Takue npe3eHTa-
IIUU MOTYT COJICPKATh «IUTBIBYIIIHE» 110 SKPaHy TUTPHI, aHUMUPOBAHHBINA TEKCT, AHArpaMMBbl, TpaduKu
u apyrue wuiroctpanuu. Ilopsaok cMeHsl cnaiiioB, a TakKe BpeMs JEMOHCTPALUK Ka)XJ0ro cliaiaa
onpezaenseT Aokiaguuk. OH K€ MPOU3HOCUT TEKCT, KOMMEHTHUPYIOIIUN BUJEOpsA] Ipe3eHTauuu. B
HeNpepbIBHO BBINMOJIHAKIIMXCH MPE3eHTANUAX HE MPEIyCMOTPEH JUAJIOr C MOJb30BAaTEIEM U HET
Beaylero. Takue CaMOBBINOJIHSIOUIMECS MPE3CHTAUN OOBIYHO JEMOHCTPUPYIOT HA PA3IMYHBIX BBI-
CTaBKax.

Co3nanue npe3eHTaly Ha 33JaHHYI0 TEMY IPOXOJUT Yepe3 Clenylolue dTanbl: 1) co3nanue
cueHapus; 2) pazpaboTka Npe3eHTallu ¢ UCIO0Ib30BaHUEM IIPOTPAMMHBIX CPEJICTB.

3areM HYXHO BBIOpaTh MporpaMmy pa3padoTku mpeseHTanuu. Kaxxaas u3 cyniecTBYIOMIHUX
IIpOrpaMM TaKoro kiacca o0janaeT CBOUMU COOCTBEHHBIMHM MHIMBUYaIbHBIMUA BO3MOKHOCTSIMU. TeM
HE MEHee MEXy HUMHU eCThb MHOT0 obmero. Kaxxaas Takast mporpamMmma BKIIIOYaeT B ce€0sl BCTPOSHHbBIE
CpEICTBA CO3JaHUsI aHUMAIUH, J00aBICHUS] U PEelaKTUPOBAHMs 3BYKa, UMIIOPTHUPOBAHUS M300paxe-
HUH, BUJIEO, a TaKXKe co3aaHus pucyHkoB. IIporpamma PowerPoint, BXxosmas B mporpaMMHBIN MakeT
Microsoft Office, mpenna3znaueHa s co3nanus npeseHTanuii. C ee MOMOIIBIO TOJb30BaTEIb MOXKET
ObICTPO 0OPMUTH JTOKJIAJ B €IMHOM CTHIIE, TAKUM 00pa3oM, 3HAYUTEIHHO MOBBICHB CTEIIEHb BOCIIPH-
ATHSI TIpeoCcTaBsieMor nHbopManuu aynurtopueit. [Ipesenranms nim «cnai-GuibMy», TOATOTOBIICH-
Hast B Power Point, npeacrapnser co0oil mocaea0BaTeIbHOCTh CIAII0B, KOTOPhIE MOTYT COJIEPKATh
IUIAaH ¥ OCHOBHBIE MOJIOXKEHUS BBICTYIUICHHSI, BCE HEOOXOIUMBbIE TAaOJMIIbI, AUATPAMMBI, CXEMBbI, PH-
CYHKH, BXOJIIME B JEMOHCTpPAllMOHHBIN Marepuai. [Ipm HEOOXOIMMOCTH B MPE3CHTAIMIO MOXKHO
BCTaBUTH BUIC03(P(HEKTHI U 3BYK.

OcHOBHbBIE IPHEMBbI CO31aHUsI H 0(pOpMIICHHS NTPe3eHTANMHI

ITocTtaBnennas 3amaua Tpebyembie necTBUS
Co31aTh HOBYIO TIpe- 3anycture Power Point.
3eHTanuio 0e3 momMo- | B okne nuanora Power Point B rpynne noseit Beioopa Co3nanue npe-

M MacTepa U IpuMe- | 3eHTamuu Beioepute HoBast mpe3eHTanusi.
HeHus 11abIoHa
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BriOpatb pa3zmerky
claina

B oxne nuanora Co3aats cjaiia BbIOEpUTE MBIIIBIO TpeOyeMblil Bapu-
aHT Pa3METKH.

[Tocne BeiOOpa HoBasi mpe3enTanms okHo auanora Pazmerka ciaaiiga
NOSIBIIsIETCS aBTOMaTtnyecku. Ecinu Bel XOTHTE CMEHUTH pa3MeTKy
MMEIOLIEToCs cllaiiia, To BeIoJHUTE Komany @opmat/Pazmerka
cJaiia Uiy BOCMOJIb3YHUTECh MUKTOrPaMMOM, pa3MEIIEHHON B MaHe-

a1 PopmaTupoBaHue

[IpumMeHuTh madIoH
nu3afHa

B menro @opmat BeiOepute komanay Odgopmitenne ciaaiaa wim Boc-
MOJIB3YUTECh ITUKTOIPAMMON, Pa3MEIEHHO! B ITaHenu PopmaTupo-

K.oHCTpyKTO)
Baﬂﬂeg 2ol b

BcraBuTh HOBBIN
clann

OTxkpoiiTe TOT ciaiifl, mocie KOToporo Bel XOTUTE BCTaBUTH HOBBII, U
BeIMOJTHUTE KoMaHay BeraBka/Co3natp caaiia (Ctrl + M) wim Boc-
MOJIB3YUTECh TUKTOIPAMMON, Pa3MEIEHHO! B ITaHenu PopmaTupo-

“=) CospaTe cnal
BaHHUe |>’II: = .

[IepemecTurbCs Mex-
1y ciaigaMu

Bocnonb3yiiTech 6€TyHKOM MIJIM KHOTIKAMHU BEPTUKAIBHOM MOJIOCHI
NpoKpyTKH wiK kiaaBuinamu Page Down, Page Up.

[epemeras 6eryHOK MOKHO I10 BCILIBIBAIOLIEH MOJCKA3Ke ornpeie-
JINTh, HA KAKOM CJIaliJIe OCTAHOBUTHCS.

AKTHUBU3UPOBATH Ma-
Henb PucoBanme

Boeimonnute komanay Buna /Ilanesnn uacrpymenToB/PucoBanue

BBectu Tekcr B mpo-
M3BOJIbHOE MECTO
claina

Bri6epute Ha manenu PucoBanne nHCTpYMEHT

Hagnucbuco 1 YCTaHOBUTE TEKCTOBBIN KYypCOp B HY>KHOE MECTO
i MeHIo Beraska/Haanuce.

OtpenakTupoBathb
UMEIOIUICS TEKCT

[I{enkHHUTE MO TEKCTY, YCTAHOBUTE TEKCTOBBIM KYpPCOpP B HY’)KHOE MECTO
Y BHECHUTE HUCIIPABJICHUS WK 100aBIEHUSI.

VY 1anuTe TEKCT BMECTE
C paMKoit

[I{enkHUTE MO TEKCTY, 3aTE€M ILIEIKHUTE HETIOCPEACTBEHHO MO PaMKE U
HaxxmuTe kiapuiny Delete.

N3menuTh pudT HIN
pasmep mpudra

Bocnonb3yittech komannoii @opmat/LIpudt nnu packpsiBaromumcst
CIHCKOM IIPH(TOB/pa3MepoB MaHETN UHCTPYMEH-

|Times Mew Roman |v| 18 =
TOB

N3meHuTs 11BET
mpudTa

Brimonnaure komanay @opmat/IpudT wnu Beidepute kHonky LiBer

TeKCTa nanenu @opmaTtupoBanue (PucoBanmue).

Bri6pats ctuiib
oopmnenus mpudTa

Bocnonb3yittech komannoi @opmat/Lpudr nnm kHonkamu mnaHe-

® K g 3

JI1 UHCTPYMEHTOB . IOJIy’KUPHBIN, KypCUB, TOAYEPKHY-

TBIN, TCHb.

BripoBHATH HaOpaH-
HBII TEKCT OTHOCH-
TEJIbHO PAMKHU

Bocnonb3yiitecs komannoit @opmat/BeipaBauBanue/Ilo nesomy
kpamw (Ctrl + L); ITo uentpy (Ctrl + E); I1o npaBomy kparo (Ctrl +
R); Ilo mmpuHe Wi KHONKaMU MaHEIU UHCTPYMEHTOB

dopmaTHpoBaHue.

Br16path nBeT u THI
JTUHUH IS paMKH, TI0-
n00paTh 3aJIUBKY

Brinenute pamKy (MM YCTaHOBHUTE KYpPCOpP B TEKCT, BBEJICHHBIN B paMm-

%

KY) U BBIIIOJHUTE KOMaH1y Dopmar ... B nosBuBmemcs auano-
TOBOM OKHE YCTaHOBUTE LIBET 3aJIMBKH, THII IUHUU U €€ LBET.

Taxke MOKHO BOCIIOJIB30BaThCSl KHOIIKaMU NaHenu PucoBanmue:

Oy .

- —

<
— 3aJIUBKA;, ™=  — [[BET JUHUHU; '~ — TUI JINHUMU.
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AKTHBHU3UPOBATH Ia-
Hellb ABTO(UTYPbI

Bribepure xomanay BeraBka/PucyHok/ABTo¢GUIypbI WK BOCIIONb-

. . AETORUCYpEI ™
3YUTCCHh KHOIIKOM IMaHCIN PucoBanue

HapucoBaTh 00BbeKT

AxTuBM3UpYHTE IaHe s PucoBaHue, BHIOEPUTE COOTBETCTBYIOMINMA
UHCTPYMEHT (JIMHUS, OBAJI, IPSMOYTOJIHUK U T.J1.) U «PacTIHUTE» PH-
Typy Ha cliaiijie, MpoTacKuBasi Kypcop.

3Mmenuts nBeT 00b-
eKTa

1%
Brinenure 00beKT U BBIIOTHUTE KOMaHTy Popmar WA BOC-

-

. . 4
MOJb3YUTECh KHOIIKOU MAHCIIU PucoBanue: ™ — [BET IWHUU.

Hactpouts TeHb 00B-
eKTa

Brigenute 00BEKT M BOCMIONIB3YHTECh KHOMKOM naHenu PucoBanue:
B _ CTHJIb TEHH.

Hactpouts 00bem
o0BekTa

Brigenute 00bEKT U BOCMIONIB3YHTECh KHOMIKOM NaHenu PucoBanue:

e - — O0neM.

[ToBepHYTHh OOBEKT Ha
KaKoW-mu00 yrom

Brigenute 00bEKT M BOCIIOJIB3YHTECh KHONKOW TaHe I PucoBanue
HeiicrBusi/IIoBepHyTh/0Tpa3uth/CB000HOE BpallleHHE, a 3aTEM
MIEPEMECTUTE MBIIIBIO YTOJI 0OBEKTA B HAIIPABJICHUHY BpAICHUSI.

CrpynmnupoBaTth 00b- | Bezenure Bce 00beKThI, TOUICKAIINE TPYNITUPOBKE U BHIITOTHUTE KO-

€KThI Manay I'pynnupoBka/I'pynnupoBaTb KOHTEKCTHOTO MEHIO BbIJIEIICH-
HBIX 00BEKTOB.

XynoxecTBeHHas Bocnons3yiitecs kHonKoW nanenu Pucosanmue:

HaJIUCh

i Jlo0aBuTh 00beKT WordArt.

BcraButs 3ByK

Bribepure xomanay MeHio BeraBka/@uiabMbl M 3BYK/3BYK M3 KOJI-
JIEKIIMU KAPTUHOK; 3BYK U3 daiina.

Hactpouts anumanuto

B pexxume cnaiijoB METKHUTE OOBEKT, KOTOPBIHA XOTUTE AaHUMHUPOBATb.
B menro Iloka3s cjiaiiioB BEIOCpUTE KOMaHTY

; HacTpofka SHHMALKH...
|$ P — | HJIK COOTBCTCTBYIOIIIYHO KOMaH-

Iy KOHTEKCTHOTO MEHIO BEIOPAaHHOTO 00beKTa. BriOepute HyKHBIE
sneMeHThl maHenu HacTpoiika anumanum.

YcTaHoBUTH MacIITad
pabouero cnaiiia B
cpene Power Point

Ha nanenu Cranpapthas cpensl Power Point yctaHOBUTE HE0OX 011~

. 46% -
MBII MactITab MPOCMOTPA U3 PACKPHIBAIOLIETOCS CITUCKA

Crioco6 mpencrasie-
HUS TOKyMEHTa (T.e.
IIpe3eHTalNHU .ppt) B
OKHE MTPHUIIOKCHHUS
Power Point

HokymeHnt Power Point MokeT 0TOOpaxaThCsl B OKHE TPUIIOKEHUS
TpeMsi CIIoco0aMHu: B BUJIE CIIalIOB, B pEXKUME CTPYKTYPHI, B PEKHME
COPTUPOBLIMKA CIANI0B.

Jnist u3MeHeHus crioco0a MpeICTaBIeHHs TOCTaTOYHO BBIOPATh COOT-
BETCTBYIOIIYIO KOMaHAy B MEHIO Bul WiH MENKHYTh O OJTHOM U3
TpeX KHOIIOK B JIEBOM YaCTH FOPH30HTAIBHOM MOJIOCH IIPOKPYTKU: = —
MOKa3 CJIaliJI0B (C TEKYILETro claia);

— OOBIYHBIN PEXHMM; B8 — PEKUM COPTHPOBIINKA CIIANI0B.

IIpoBectu nemoHcTpa-
LU0

Brinonnute xomanny Bua/Iloka3 caaiinos (FS) uinu Bocnonb3yitech
KHOITKOH = .

Ilepeiitu k cienyro-
mIeEMy cilanay B Ipo-
1[ecce JIEMOHCTpauu

Bocnons3yiiTech menukom Moy, kinasuiamu Enter, IIpoGeu;
Page Down, Page Up wiu xiaBumm HaBuramuu kypcopa ([11111): me-
pexoj Briepea/Has3aj mo raiepee crnaiigos; Home — nepexo kK camomy
MEpBOMY CIIal1y;

End — nepexoz k caMoMy MOCIEIHEMY CIIAlYy.

[IpoBectn nemoHcTpa-
LIMI0, HE 3aIycKas
Power Point

Haiinure cBO¥ (haiin, BbIIETUTE U BEI30BUTE KOHTEKCTHOE MEHIO HaXa-
THEM npaBoﬁ KHOIIKW MBIIIIN. B KOHTCKCTHOM MCHIO BBIGGpI/ITe KOMAaH-
ny Ioka3ars.
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CoxpansieTcs mpe3eHTaius B aiie ¢ pacumperueM .ppt.

MeTtoauyeckue yKa3aHusi 110 MOATOTOBKe K IIPOMEKYTOYHOM aTTecTanuu
[IpomexyTouHas aTTecTalus 1Mo AUCUUILIMHE TPOBOAUTCS B popMe 3auera.
3ayeThl CiIy)XaT (OpMOIl MPOBEPKH YCIIEHIHOTO BHIMOJIHEHUS CTYyJEHTaMU TECTOB, pedepaTos,
YCBOEHHUS yueOHOT0 MaTepHasa JIEKIIMOHHBIX 3aHATUN U 3aHATHI CEMUHAPCKOTO THUIIA.
PesynbTarsl 3aueTta onpeAensoTcs Ha OCHOBAaHUM PE3YJIbTaTOB TEKYIIETO KOHTPOJIS yCIIEBAEMO-
CTH CTY/ICHTa B T€UEHHUE Neproia 00ydeHH .

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHbBI

OTnenbHO 1o TUTIAM 3aHATHH:

- JUTSL TIPOBEICHUSI 3aHATHH JIGKIIMOHHOTO THIIA - CTICHHAJIbHOE IOMEIICHUE, YKOMIUIEKTOBAaHHOE
CTHEeLUATU3UPOBAHHON MeOENbI0 U TEXHUYECKHMMH CpPEICTBAaMH OO0y4YeHHs, ¢ HAOOpOM JEeMOHCTpaIt-
OHHOTO 000PYIOBaHUS M y4eOHO-HATJISIAHBIX MOCOOMHA, 00SCTIEYMBAIOIINX TEMAaTUYECKHE WILTIOCTPa-
U H.

- JUISl TIPOBEACHUS 3aHATHIH CEeMUHAPCKOTO THIIA - CTICIHATIbHOE OMEIICHNE, YKOMIUIEKTOBAaHHOE
CTHEeUATU3UPOBAHHON MEOEIbIO U TEXHUYECKUMHU CPEICTBAMH 00ydEHUSI.

- 17 TPOBENCHHS TNPAKTUYECKOW IOATOTOBKH OOYYArOIIMXCS - CHENHAIbHOE IMOMEIICHHE,
YKOMIUIEKTOBAaHHOE CTICIIUAIM3UPOBAHHON MeOeNbl0 U TEXHUYECKUMH CPEICTBAMU O0yUCHHUS.

- JUIS TIPOBEICHUS TIPOMEKYTOYHOH aTTECTAIlMM - CHENUAIbHOE MOMEIICHNE, YKOMITJIEKTOBAH-
HOE CTIELUANN3UPOBAHHON MEOENIbIO U TEXHUUECKUMH CPEJICTBAMU O0yUYECHHUSL.

- JUISl TIPOBE/ICHHSI TPYNIIOBBIX W MHIWBHIYaJIbHBIX KOHCYJIbTAIMH (BBITOJIHEHNS KypCOBBIX pa-
00T) - crienuaNbHOE MOMEIIECHHE, YKOMILJIEKTOBAHHOE CIIEIIMATU3UPOBAHHON MEOEIbI0 U TEXHUYECKU-
MU CpEICTBaMH OO Y4CHHUS.

- JUI CAMOCTOSITENIbHON pabOThl 00YJalomuXcs - ayJJUTOPUS OCHAIllEHAa KOMIBIOTEPHOW TEXHH-
KOH ¢ BO3MOKHOCTBIO MOJKITIOUEHHUS K ceTH «VHTepHeT» n obecreueHreM J0CTyma B 3JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO CPEly OpraHH3aIUH.

10. OCOBEHHOCTHU OCBOEHMUSA JUCHUIVIMHBI JIMHAMU C OI'PAHUYEHHBI-
MM BO3MOXKXHOCTSAMMU 310POBbSI

OOyuarouMes ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSIMHU 37I0POBbS IIPEOCTABIISIOTCS CIIELUAIbHBIC
y4eOHUKH, ydeOHBbIE IMOCOOMS M AWAAKTUYECKHE MaTepHalbl, CHENHAIbHBIC TEXHUYECKHUE CPEICTBA
00y4YeHHsI KOJUICKTUBHOTO M WHAWBUIYAIBHOTO IMOJI30BAHUS, YCIYTH aCCHCTEHTa (ThIOTOpA), OKa3bl-
BAIOILETO 00YYArOIUMCS HEOOXOJUMYIO TEXHUYECKYIO TOMOIIIb, & TAKXKE YCIYI'H CypAOIEPEBOTINKOB
U TU(DIOCYpAOTIEPEBOTUHKOB.

OcBoeHne MUCHUIUIMHBI 00YYaIOMNUMHUCS C OrPAaHNYEHHBIMH BO3MOKHOCTSIMH 3JI0POBBSI MOXKET
OBITH OPraHU30BaHO COBMECTHO C IPYTUMHU O0YYaIOIIUMHUCS, @ TAKXKE B OT/IEIbHBIX TpyIIax.

OcBoeHNE TUCIUILTMHBI 00YYaIOMUMUCS C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMU 3/10pOBbS OCYIIIe-
CTBJISIETCS C YUETOM OCOOCHHOCTEH TICUXO(U3UYECKOTO Pa3BUTHS, HHAWBUIYAIBHBIX BO3MOXHOCTEH 1
COCTOSIHHSA 37I0POBBSL.

B 1ensix OCTYMHOCTH MOJYYEHHUs BBICIIEro 00pa3oBaHus MO 00pa3oBaTENbHOM porpaMMe Jiu-
[JaMU C OTPAaHMYCHHBIMU BO3MOXHOCTSIMH 3/I0POBBSI IIPH OCBOCHUH JUCLUITIIMHBI 00eCIICUNBACTCS:

1) n7st UL ¢ OTpaHUYEHHBIMU BO3MOXKHOCTSMU 37I0POBBS IO 3PEHHUIO:

— MIPUCYTCTBHE THIOTOPA, OKA3BIBAIOIINHN CTYICHTY HEOOXOIUMYIO TEXHHUYECKYIO TIOMOIIb C yde-
TOM WHIMBHyaJIbHBIX OCOOCHHOCTEH (TIOMOTaeT 3aHATh paboyee MeCTO, IepeABUraThCs, MPOUNUTATh U
oopMHTE 3a/1aHKE, B TOM YHUCIIE, 3aIIMCHIBAs IO/ AUKTOBKY),

— MMUCbMEHHBIE 33/aHUs, a TAK)KE MHCTPYKLUU O MOPSJIKE WX BBHIIOJHEHUS OPOPMIISIOTCS yBe-
JTUYCHHBIM MPUPTOM,

— CIIelUaJIbHbIe YUeOHUKH, YueOHbIe MOCOOUS U AMIAKTHYECKUE MaTepHaibl (MMEroIue KpyI-
HBIM mpudT Uau ayauodansr),

— MHAMBUIyaJIbHOE paBHOMEpPHOE ocBelleHne He MmeHee 300 ok,
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— Opu H€O6XO,Z[I/IMOCTI/I CTYACHTY Ul BBIIIOJIHCHHUA 3aJlaHUS MPCAOCTABIIACTCA YBCIMYHUBAIOIICC
YCTPOMCTBO;

2) j1st JIAL C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 3/I0POBbsI IO CIYXY:

— IIPUCYTCTBHE ACCUCTEHTA, OKA3bIBAIOIIMI CTYIEHTY HEOOXOIUMYIO TEXHHYECKYI0 MOMOUIb C
Y4ETOM MHAMBHUIYaTbHBIX OCOOCHHOCTEH (IIOMOTaeT 3aHATh pabouyee MECTO, MEePEIBUTATHCS, MPOYH-
TaTh U 0QOPMUTH 33JJaHUE, B TOM YHUCIIE, 3alIUChIBAs MOJ] IUKTOBKY),

— obecrieunBaeTCcsl HAIMYKME 3BYKOYCHJIMBAIOIICH ammaparypbl KOJUIEKTUBHOTO TOJIb30BAHUS,
Ipu HEOOXOAMMOCTH oOyyaroliemMycs MpeoCTaBiseTcs] 3BYKOYCHIIMBAIOIas araparypa UHIWBUTY-
AJIbHOTI'O I1I0JIb30BAaHUA,

— obecrnieurBaeTcsl HaJIekKallMMU 3BYKOBBIMH CPEACTBAMH BOCIIPOU3BEIEHUS NH(OPMALINH;

3) AJid JiI € OrpaHUYCHHBIMU BO3MOKHOCTAMHU 3J0POBbiA, HMCIOMIUX HAPYHICHUSA OIIOPHO-
JBUTATEIBLHOTO armapara:

— NUCbMCHHBIC 3aJlaHUs BBIIIOJHAIOTCA HAa KOMIIBIOTCPC CO CICHUAIN3WUPOBAHHBIM IPOrpaMM-
HBIM 00€cCIiedYeHHEM WJIN HaIUKTOBBIBAIOTCS THIOTOPY;

— I10 JKEJIAHUIO CTY/ICHTA 3a/IaHUs] MOTYT BBIMOJHATHCS B YCTHOH (opme.

21



Ipunoxenune

®OHJ ONEHOYHBIX CPEACTB (OUEHOYHBIE MATEPHAJIBI) AJI51 TPOBEJTEHUSA
TEKYIEI'O KOHTPOJIA YCIIEBAEMOCTH U ITPOMEXYTOYHOU ATTECTAIIUU

no AucuunanHe «JokymeHTaunoHHoe obecneyeHue ynpaBiaeHUs»
1. IToka3aTes i 1 KPUTEPHHU OLIEHKHU Pe3yJbTATOB OCBOCHHS THCIUNIUHBI

PesynbpTaTel 00yue- [Tokazarenu orie- Kputepuu onenu- [Ipouienypsl orieHUBaHUS /
HUs (KOJI, HANMEHO- HUBaHUS BaHUs METO/]IbI KOHTPOJIS
BaHUE) TEKYIIUHA KOH- | TPOMEXY-
TPOJb yCIieBae- | TOYHAs aT-
MOCTH TeCTaIus
OIIK-1 BrnageHreM HaBBIKAMU MTOWCKA, aHATN3a M UCIIOJIb30BAHMSI HOPMATHUBHBIX U TIPABOBBIX
JIOKYMEHTOB B CBOEH PO ECCHOHAIBHON EATEITLHOCTH
3HaTh OCHOBHYIO Ilepeuncnenue 3a- | [lepeunciensl oc- | yCTHBIM OIIPOC, 3a4eT
3aKOHOJATEIbHYIO U | KOHOJATEeNIbHOM U | HOBHAs 3aKOHOJA- | 3aliuTa pede-
HOPMAaTUBHO- HOPMAaTUBHO- TeNbHAsI U HOpMa- | paTa, TECTUPO-
npaBoByio 0a3y PO, | mpaBoBoii 6a3bl TUBHO-TIPABOBAs BaHHE
a TaKkke Haubosee P®, a Taxxke Hau- 0aza P®, a Takxe
Ba)KHBIE OOIIETIPH- OoJiee BakHbIE 00- | HanboJiee BaKHBIC
HSTBIC B MUPE COIU- | IIETIPUHATHIC B MU- | OOILIETIPUHSATHIC B
aJbHO- pe coIualbHO- MUPE COLHATIBLHO-
IKOHOMUYECKHUE YKOHOMUYECKHUE IKOHOMUYECKHUE
npaBa u 00s13aHHO- nmpaBa u 00s3aHHO- | TIpaBa U 00sI3aHHO-
CTH YeJIOBEKAa M Op- | CTH YEJIOBEKA U Op- | CTHU YeJIOBEKa U
raHu3aluy; raHu3aluy; OpraHu3aIuy;
3HaTh MpaBuUIIa Je- Omnpenenenue npa- | OnpexneneHsl Ipa- | YCTHBIM  OIpoc, 3a4er
JIOBOT'O CTHJISI Ma- BUJI I€JIOBOTO CTH- | BHUJIA IETIOBOTO 3anmTa  pede-
[IMHOITMCHOTO 71 MAIIMHOTIMCHO- | CTHJISL MAIlIMHO- para, TECTHPO-
odopmIIeHUs TeKCTa. | T0 opopMiIeHUs MUCHOTO 0OPM- BaHHE
TEKCTa JICHUS TEKCTA
Ywmerts opuentupo- | OpuentupoBanue B | [IpaBuibHOE 10- YCTHBIN OIPOC, 3a4eT
BaTbCs B CUCTEME CUCTEME 3aKOHOJ]a- | HUMaHUE U MpUMe- | 3aiuTa pede-
3aKOHOJATEIbHBIX U | TEJIBHBIX U HOPMa- | HEHUE CUCTEMBI para, TeCTHpO-
HOPMAaTUBHO- TUBHO-TIPABOBBIX 3aKOHOJATENBHBIX | BAaHUE
MPABOBBIX AKTOB akToB P®, perna- 1 HOPMATHBHO-
P®, pernamenTu- MEHTHUPYIOLIUX [IPaBOBBIX aKTOB
pyromux cepy 00- | chepy obmectBeH- | PD, permamenTu-
[IECTBEHHOMH, MPO- HOM, ipodeccro- pyromux chepy
beccroHanbHOM HAJIBHOU JeATEIb- OOIIIeCTBEHHOIA,
JeATETbHOCTH U HOCTH U IIpeAnpu- | npodeccruoHaib-
NpealpUHUMATEIb- | HUIMATEIbCKON HOM JIeATEeNbHOCTH
CKOH I€ATEIbHOCTU. | IE€ATEIbHOCTH. U TIpeIpUHUMA-
TEJILCKOU IeATENb-
HOCTHU
Bnaners HaBbikamu | [IpumeHenue Ha- AprymMeHTHpOBaH- | YCTHBIN OIPOC, 3a4eT
paboThI ¢ 3aKOHO/A- | BBIKOB PabOTHI C HBIN OTBET, BlIajie- | 3amuTa pede-
TEIbHBIMU M HOPMa- | 3aKOHOJATEIbHBIMU | HUE PO eccro- para, TeCTHpO-
TUBHO-TIPABOBBIMH ¥ HOPMATHUBHO- HAJIBHON TEPMUHO- | BaHHE, BHITION-
aKTaMU ¥ MOJTrOTOB- | MPAaBOBBIMM aKTaMHU | JIOTHEH, JOCTOBEP- | HEHUE IMPAKTH-
KM OCHOBHBIX KOp- Y TIOATOTOBKA OC- HOCTh UH(pOpMA- YECKHX 3aIaHUI
MOPATUBHBIX JOKY- | HOBHBIX KOpPIHOpa- | I[UH, IPaBUIbHOCTh
MEHTOB TUBHBIX JOKYMEH- | IPUMEHEHUS TeX-
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TOB

HoJIoTH# TIpodec-
CHUOHAJIBHOH 1esl-
TEIbHOCTH

OIIK-4 criocoOOHOCTBIO OCYIIECTBIIATH JEI0OBOE O0IEHNE U TYyOJUYHbIE BBICTYIIJICHHS, BECTH TIe-
PETOBOPHI, COBEIIAHUS, OCYIIECTBIIATH JICIOBYIO IEPEMUCKY M MOJIEPKUBATH SIEKTPOHHBIC

KOMMYHUKAIUU
3HaTh OCHOBHI opra- | Ompexnenenue oc- | Bnagenue mpodec- | ycTHBIN ompoc, 3a4eT
HU3aIMK 3PPEKTHUB- | HOB OPTaHU3AINH CHOHAJILHOU Tep- 3amuTa pede-
HOTO JICJIOBOTO 00- 3¢ PeKTUBHOTO 1e- | MHHOJIOTHEH, TIPO- | para, TECTUPO-
IIEHUs, MyOJIMYHBIX | JIOBOTO OOIIEHUS, JEMOHCTPUPOBAH BaHUE
BBICTYIUICHUH, IPO- | MYOJINYHBIX BBI- OIIBIT JIE€J0BOTO
BEJICHUS IIEPEroBO- | CTYIUICHUH, IpoBe- | OOILICHUS U Bejie-
POB M COBEILIAHUI, JIEHUs IIEPErOBOPOB | HUS IIEPETOBOPOB,
BEJICHUS JEJI0BOM Y COBEILIAHUH, BE- MPOsBJIEHA CITIO-
NEPENUCKH, OCYIlle- | JIeHUS JeJI0OBOM me- | COOHOCTH OcyIIe-
CTBJICHUSI DJIEKTPOH- | PENUCKH, OCYILECT- | CTBIISITH 3JIEKTPOH-
HbIX KOMMYHUKAIM{ | BICHUS JIEKTPOH- | Hble KOMMYHHKa-
U T.n1. HBIX KOMMYHHUKa- 117051
AN U T.J.

YMeTb NPUMEHSTH IIpumeHeHnue me- AprymMeHTHpOBaH- | YCTHBIM OIpOC, 3a4eT
pauuoHalbHBIE ME- | TOJIOB U CPEACTB HBII OTBET, BlIaZe- | 3ammura pede-
TOJIbI U CPENICTBA OCYILIECTBIICHUS HUe npodeccHo- para, TeCTHpO-
OCYLIECTBJICHUS JIe- | IE€TOBBIX KOMMY- HaJIbHOM TEPMHUHO- | BaHUE
JIOBBIX KOMMYHUKA- | HUKaIUH. JIOTUEH, ITPaBUIIb-
LIUH. HOCTb MPUMEHEHUS

TEXHOJIOTHM IPO-

beccuoHanbHOM

JESTEIIbHOCTH
Bnaners HaBbikamu | [Ipumenenue Ha- ApryMEeHTHpPOBaH- | YCTHBIN OMPOC, 3a4eT

BBICTpanBaHus (-
(EeKTUBHBIX JIEJ10-
BBIX KOMMYHHUKAILUH.

BBIKOB BBICTpaMBa-
HUS (P PEKTUBHBIX
JIEIOBBIX KOMMY-
HUKaIn

HBINA OTBET, BIIaJIC-
HUE TIpodeccuo-
HaJIbHOU TEPMUHO-
JIOTHEH, TPaBUJIb-
HOCTbh IPUMEHEHUS
TEXHOJIOTHI MPO-
deccruoHaIbHOM
JIEATEIbHOCTH

3ammTa pede-
para, TeCTHUpO-
BaHME, BBITTOJI-
HEHHE PaKTH-
YeCKHUX 3aJaHuN

[1K-8 BnaneHreM HaBbIKAMU JOKYMEHTAIBHOTO O(OPMIICHHS PEILICHHUH B YIIPaBICHUH OIepaly-
OHHOH (MPOU3BOJICTBEHHOI) JeSATENLHOCTH OpraHN3aluil Py BHEAPEHUN TEXHOJIOTUYECKUX,
IPOAYKTOBBIX HHHOBAIMH MM OPraHU3allMOHHBIX U3MEHEHUH

3HaTh NMEPEeYEHb U Ilepeuncnenue ne- | ApryMEHTHUPOBAaH- | YCTHBIN OMpoOC, 3a4eT
BO3MOXXHOCTH IIPH- | PEYHS U OIIpeesie- | HbIi OTBET, Blaje- | 3ammra pede-
MEHEHHS] METOJIOB U | HUE BO3MOXHOCTH | HUE Mpodeccro- pata, TECTHpO-
IPOrPaMMHBIX IPUMEHEHHS METO- | HaJbHOW TEPMHMHO- | BaHUE, 3alllUTa
CpeacTB 00OpabOTKH | I0B U IpOTrpamMMm- JIOTUEH, TPaBUJIb- | KOMIIBIOTEPHOU
NenoBoi HH(OpPMa- | HBIX CPEJICTB 00pa- | HOCTb MPUMEHEHHS | IPE3CHTALH
IIUH. OOTKH IEJTOBON TEXHOJIOTHI TPO-

uHpOpMaLIUH. deccrnonambHON

JIEATEIbHOCTH

YMeTb NPUMEHSTH IIpumeHeHue me- AprymMeHTHpoBaH- | YCTHBIN Ompoc, 3a4eT

METOJBI U IIPO-
T'paMMHBIC CPCACTBA

TOJIOB U TIPO-
IrpaMMHBIE CPEICT-

HBII OTBET, BIIajie-
HUE npodeccro-

3amura pede-
para, TeCTHpO-
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00paboTKH JeI0BOM
uHpOpMaLnu;

Ba 00pabOTKH Je-
J0BO# nH(pOpMa-
11u;

HaJIbHOW TEPMHHO-
JIOTUEH, ITPaBUIIb-
HOCTbh IPUMEHEHUS
TEXHOJIOTHH IPO-
beccroHanbHOM
JESITEIIBHOCTH

BaHUE, 3allNUTa
KOMITbIOTEPHOU
IIPE3CHTALUN

Bnanets HaBBIKAMU
U TIpUeMaMU B3au-
MOJIEUCTBUS CO
ciry:x6amu uHpop-
MaIIMOHHBIX TEXHO-
JIOTH, UCIIOJIB30Ba-
HUS KOPITOPATHBHBIX
UH(POPMALIMOHHBIX
CHCTEM.

IIpumenenue Ha-
BBIKOB U [IPUEMOB
B3aUMOJICUCTBHUS CO
ciy:x6amu uHpop-
MalMOHHBIX TEX-
HOJIOTH, UCIIOJIb-
30BaHMS KOpIopa-
TUBHBIX UH(pOpMa-
LIUOHHBIX CUCTEM.

AprymMeHTHpOBaH-
HBINA OTBET, BIIaJIC-
HUE TIpodeccuo-
HaJIbHOU TEPMUHO-
JIOTHEH, TPaBUJIb-
HOCTbh IPUMEHEHUS
TEXHOJIOTHI MPO-
deccruoHaIbHOM
JEATEIBbHOCTH C
HCIOJIb30BAaHUEM
KOPIOPAaTUBHBIX
UH(POPMALIMOHHBIX
CHCTEM.

YCTHBIN OIPOC,
3ammTa pede-
para, TeCTHpO-
BAaHHUC

3a4ecT

[MK-20 BnageHreM HaBBIKaMU TIOJITOTOBKY OPTaHU3AIIMOHHBIX U PACMIOPSIUTEIBHBIX JOKYMEH-
TOB, HEOOXOAUMBIX JUIS CO3JJaHMs HOBBIX MPENNPUHUMATEIbCKUX CTPYKTYP

3HaTh HOpMaTuBHO- | Onpenenenue HOp- | ApryMEHTUPOBAaH- | YCTHBIM OIpOC, 3a4er
MpaBOBYIO 0a3y, MaTUBHOW  0a3bl, | HBIM OTBET, BlIajie- | 3ammTa pede-
perJaMeHTUpyIo- periJaMeHTUpyIo- HUe npodeccro- para, TeCTHpO-
IIYIO MPOLECC PEru- | e MPOILECC peru- | HaJbHOW TEPMHUHO- | BaHUE
CTpaIMH U HAYaJIo CTpalliM M Hayaylo | JJOTHEH, IpaBUIIb-
NESITeIbHOCTH NIPEl- | AEATEIbHOCTU HOCTb IIPUMEHEHUS
OPUATHUS B pa3iiuy- | IPEANPHUATUS B | TEXHOJIOTHII Ipo-
HBIX OPraHM3allMOH- | Pa3JIM4YHBIX  Opra- | (hecCHOHaIbHOU
HO- PaBOBBIX ()Op- | HU3ALMOHHO- TIpa- | JeSITeIbHOCTH
Max ¥ cdepax aes- BOBBIX (opmax u
TEIbHOCTH. cdepax aesTeabHO-
CTH.
YmMeth co3naBatb | IlpumeHeHne  Ha- | 3ajaHus BBIIOJHE- | YCTHBIN ONpOC, 3a4eT
0(OpMIIATH TOKY- BBIKOB CO3/1aHUSl U | HbI B COOTBETCTBUM | 3alIuTa pede-
MEHTBI, (HOpMUPO- opopmienus  10- | ¢ TpeOOBAHUAMHU para, TECTHpO-
BaTh JIeJ1a U3 UCIOJI- | KYMEHTOB, (hOpMHU- | 0pOpMIIECHHS J10- BaHUE, BBINOJI-
HEHHBIX I0KYMEH- pOBaHMs Jena U3 | KyMEHTOB HEHHE IPaKTHU-
TOB, XPaHUTb TEKY- | UCIIOJIHEHHBIX JO- YEeCKHX 3aJaHui
M€ JIeJ1a ¥ ClaBaTh | KyMEHTOB, XpaHe-
UX B apXMB. HHUE TEKyLIero aeia
U claya UX B ap-
XMB.
Bnaners HaBbikamMu | IIpumeHenne  Ha- | 3ajaHus BBIIOJHE- | YCTHBIN ONpOC, 3a4eT
paboTHI C MOCTOSIH- | BBIKOB  pa0OTHl  C | HBI B COOTBETCTBHH | 3amuTa pede-
HBIM [TOTOKOM HH- HOCTOSIHHBIM TIOTO- | ¢ TPEOOBAaHUSAMHU para, TeCTHpO-
dbopmaruu, MmeToaM | KoM  HHGOpMaIH, | opopMIIEHUS J0- BaHHE, BHITIOJ-
U IpUeMaMu pabOThl | METOIOB M TIpue- | KYMEHTOB HEHUE MPaKTU-
C IOKyMEHTaMH. MOB paloThHI ¢ J0- YEeCKHX 3aJaHui
KYMEHTaMH.
OIIK-1, OIIK-4, I1K-8, TIK-20 3a4er

2. MeToanveckue MaTepHaJibl, ONpeaesiioue Npoue ypbl OeHUBAHUSA
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2.1. MeToanuyeckne MaTepuaJibl, onpeaesiionye nNpoueaypbl OeHUBAHUS B PAMKAX TeKYyIIero
KOHTPOJISA yCIIeBAeMOCTH

YceTHBIIH 0NpoC - CPEesICTBO KOHTPOJIS YCBOGHUS y4eOHOr0 MaTepHaia 1o TeMaM 3aHIThH.

[Iponienypa npoBefieHNUss JAHHOTO OLIEHOYHOTO MEPONPUATHS BKIIOYAET B cedd: Oeceny mperno-
naBartess ¢ 00y4JaroMMCsl Ha TEMBI, CBSA3aHHbIE C U3y4aeMON TUCHMIUIMHOM, U PAaCCUNTAHHOE Ha BBI-
SICHEHHE 00beMa 3HAaHHWK 00yYaromierocs Mo OmpeneeHHOMY pa3zely, TeMe, mpoodyieMe (MHIANBUITY-
IBHO UM (PPOHTAIIBHO).

[TokazaTenu /sl OLIEHKW YCTHOTO OTBETa: 1) 3HAHWE MaTepHalia; 2) MOCIeI0BaTeIbHOCTh U3JI0-
KEeHHS; 3) BIIQJCHUE pPEeubl0 U NMPO(ECCHOHAIBHOW TEpMHUHONOTHEH; 4) MpPUMEHEHHE KOHKPETHBIX
IIPUMEPOB; 5) 3HAaHHME pPaHee U3YYEHHOr0 MaTepuaia; 6) ypoBeHb TEOPETUUECKOT0 aHAIN3a; 7) CTENEHb
CaMOCTOSITENIBHOCTH; 8) CTENIEHb aKTUBHOCTH B IIpoLiecce; 9) BBINOIHEHUE PETIaMEHTa.

Jls IOATOTOBKU K AAHHOMY OLIEHOYHOMY MEPOIPHUSTHIO HEOOXOIUMO U3yUUTh pabOThI OTeue-
CTBEHHBIX U 3apYOEKHBIX YUCHBIX [0 TEME 3aHATHs, IPOCMOTPETH MOCIEIHUE aHATUTUYECKUE OTUETHI
U CIIPAaBOYHMKH, a TAK)KE MOBTOPUTH JIEKIIMOHHBIM MaTepHUall.

Kpurepun n mkaia OLeHKH YCTHOTO OIpoca

O1neHKa «OTIIMYHO» BBICTABIISIETCS CTYAEHTY, €CJIM OH PACKPBLI BOIPOC B IIOJHOW MEpE Ha OCHO-
BE y4eOHOH, METOAMYECKOW, TOMOJIHUTEIBHON JUTEpaTyphl, a TaKKe HEOOXOJUMBIX HOPMATHUBHO-
IIPABOBBIX aKTOB.

Onenka «xopouio» BBICTABIIAETCS CTYACHTY, €CIIM OH PACKPBUI BOIIPOC B MOJHOM MEpPE Ha OCHO-
BE TOJIKO y4eOHOM JIUTEpaTyphl, a TAaKkKe HEOOXOAMMBIX HOPMATUBHO-IIPABOBBIX AKTOB.

OneHka «ynOBJIETBOPUTEIBHO» BBICTABIIAECTCA CTYACHTY, €CIIM OH PAacKpbUl BOIPOC JIMIIb Yac-
TUYHO Ha OCHOBE TOJILKO Y4eOHOI JTUTEepaTypsl, CAeaB IIPH STOM PAJ] CYILIECTBEHHBIX OIIHOOK.

OueHka «HEYJOBJIECTBOPUTEILHO» BBICTABIIACTCSA CTYACHTY, €CIM OTBET IO CYIIECTBY OTCYTCT-
BYET, HECMOTPsI Ha HaBOIAIIME BOIIPOCHI IIPETIOaBATEIIA.

TecTupoBanme - cpeACTBO KOHTPOJIS YCBOCHHs ydeOHOTO Mmarepuana. He meHee, uem 3a
HEJII0 JI0 TECTHPOBAaHMsI, IPEMOAaBATENIb OMpEASIsieT OO0ydJaromMMCs HCXOIHBIC ITaHHBIC IS
MOJTOTOBKHA K TECTUPOBAHUIO: Pa3felbl (TEMbI, BOIPOCHI), IO KOTOPHIM OyIyT 3a/laHusi B TECTOBOU
dbopme, TUTEPATYPy U UCTOYHUKH (C TOUHBIM yKa3aHHEM Pa3/IesioB, TEM, CTATEH) JJIsl TOATOTOBKH.

TecTbl BBIMIOIHSIOTCS BO BpeMs ayAUTOPHBIX 3aHATUNA CEMUHAPCKOTO THIIA.

KonnyecTBO BOMPOCOB B TECTOBOM 3aJ]aHUU OTIPEIEISAETCS IIPETI0IaBaTEIIEM.

Ha BeImonaenne TectoB otBoauTCA 0,5-1 akageMudecKuii Jac.

NHnuBuayanpbHOE TECTOBOE 3aJaHHME BBIIACTCS oOydaromieMycss Ha OyMa)KHOM HOCHUTETIE.
Taksxe TeCTUpOBAHUE MOXKET TPOBOJUTHCS C UCTIOIB30BAHMEM KOMITBIOTEPHBIX CPEJICTB M MPOrPAMM B
CIeNUaIbHO 000PYAOBAaHHBIX TOMEIICHUSX.

[Ipy TPOXOXKACHUHU TECTUPOBAHMS TOJIH30BATHCS KOHCIEKTaMU JIEKIUW, Y4eOHUKaMU HE
paspernieHo.

YpoBeHb 3HaHUI 00yUYaIOMIETOCs ONPEACISETCS OICHKAMH «OTIMYHOY, «XOPOIII0Y, «YAOBIETBO-
PUTENBHOY, HEYIOBICTBOPUTEIHLHO.

Kpurepuu u mikana olieHKH TECTUPOBAHUS
KonnuecTBO npaBUIIbHBIX OTBETOB:
Menee 52% - «HEyIOBIETBOPUTEIBHO)
53-70% — «yAOBIETBOPUTEIHHO»
71-85% — «xopouio»
86-100% — «OTIUYHO
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3ammTa pedepaTa — 3TO 3HaHHWE MaTepualia TEMbl, OTCTaMBaHHE COOCTBEHHOrO B3IJIAJa Ha
npo0iieMy, JEMOHCTpalusl YMEHUsSI CBOOOIHO BJIAJIETh MaTepHaioM, TPaMOTHO (hOPMYJIUPOBATh MBIC-
.

3ammTa pedepara TpOBOIUTCA HAa MPAKTUUECKOM 3aHSATHU W TIPOJIOJDKACTCS 5-7 MUHYT.

CryneHt paenaer cooOlleHHe, B KOTOPOM OCBELIAIOTCS OCHOBHBIE MPOOJIEMBI, JA€TCS aHAIN3
HCIOJIb30BaHHBIX HCTOYHUKOB, 00OCHOBBIBAIOTCS C/eNIaHHbIe BBIBOJBL. [lociie 3Toro oH oTBedaer Ha
BOIIPOCHI NPENOAaBaTeNs U ayIuTOpuH. Bce OMmoHeHThl MOTYT 00CYXIaTh U IOTMOIHATE pedepar, aa-
BaTh €MY OILIEHKY, OCIIApUBATh HEKOTOPHIE MOJ0KEHHS U BBIBOJIBI.

Ecnu 3ammra pedepara npu3HaHa HEYyIauHOM, TO, C YU€TOM 3aMeUYaHHi, OH JOJDKEH OBITh Iie-
pepaboran. CTyIeHT ycTpaHsieT HeJJOCTaTKU U JUOO0 MOBTOPHO 3aluiiaeT pedepar Ha MPAKTUUECKOM
3aHATUH, TUO0 OTUYUTHIBACTCA NEPE MIPETI01aBaTEIIEM.

CryneHTsl, HE IpeCTaBUBLINE pedepaT K 3alluTe WK He 3alIUTUBIINE €0, HE JOMYCKAITCs K
claue€ UTOrOBOM OTYETHOCTH MO AUCLHUIIINHE.

VYpoBeHb 3HAHUN U yMEHHUH 00Y4YaroIIerocs OMpeNesseTcs OLEHKAaMHU «OTJIMYHOY, «XOPOLIO»,
«YZAOBIETBOPUTEIBHOY, HEYIOBIETBOPUTEIBHOY.

Kputepuu u mkana omneHku pedepara.

HoBu3na Tekcra:

a) aKTYaJIbHOCTh TEMbI UCCIICOBAHHS,

0) HOBM3HA M CAMOCTOSITEIHHOCTh B IMMOCTAHOBKE MPOOJIEMbI, (POPMYIHUpPOBAHUE HOBOTO aCTEKTa
W3BECTHOU MPOOIEMBI B YCTAHOBIICHUN HOBBIX CBsI3ed (MEKIPEIMETHBIX, BHYTPUIIPEAMETHBIX, HHTE-
TPAIlMOHHBIX );

B) yMEHHUE paboTaTh C UCCIEAOBAHUSIMH, JTUTEPATYPOH, CHCTEMATU3UPOBATh U CTPYKTYPHUPOBATH
MaTepua;

T') aBTOPCKasl MO3UIINSI, CAMOCTOSTENILHOCTh OIEHOK U CYXKICHUM;

1) CTUJIEBOE €AMHCTBO TEKCTA.

CreneHb pacKphITHs CYIIHOCTH BOTIpOCa:

a) COOTBETCTBHE IJIaHA TeMe pedepara;

0) COOTBETCTBHE COJIEP>KaHMs TeMe U Tulany pedepara;

B) IIOJIHOTA U TJTyOMHA 3HAHUU 110 TEME;

') 000CHOBaHHOCTbH CIIOCOOOB ¥ METOAOB pabOTHI C MATEPUAIIOM;

€) yMeHue 0000111aTh, AeNaTh BBIBOIbI, COTIOCTABIISTH PA3IUUHbIE TOUKH 3PEHUS 10 OJJTHOMY BO-
npocy (mpobieme).

ObocHosanHocms 6b100pPaA UCMOYHUKOS.!

a) OIICHKa UCTIOJIB30BaHHOW JTUTEPATyPhI: IPUBIICUEHBI JTH HanOOJIee H3BECTHBIC PA0OTHI IO TEME
UCClIeI0BaHUsl (B T.4. )KypHaJIbHbIE MyOJUKALUY NOCTIEIHUX JIET, MOCIEIHUE CTATUCTUYECKUE TaHHBIE,
CBOJIKHU, CITPABKH U T.11.).

Cobnrooenue mpebosanuil kK 0hopmienuio:

a) HaCKOJIbKO BEpHO 0(hOPMIICHBI CCHUTKH Ha UCTIONB3YEMYIO TUTEPATYPY, CIIUCOK JIUTEPATYPHI;

0) oreHKa rPaMOTHOCTH U KYJIBTYPHI U3JI0KEeHHS (B T.4. opdorpaduaeckoit, MyHKTYallnOHHOM,
CTHJIMCTUYECKOU KYJIBTYPBI), BIaJICHHE TEPMUHOIOTHEH;

B) coOmroieHne TpeboBaHui kK 00bEMY pedepara.

Ouenka XapakTepuCTHKH 0TBeTA U pedepara CTyIeHTA

5 (oTan4yHo) CTaBUTCS, €CIIM BBIIIOJIHEHBI BCe TPEOOBaHUS K HAMMCAHUIO U 3aIUTE
pedepaTta: obo3HaueHa mpobieMa W O0OCHOBaHa €€ aKTyaJbHOCTD,
CIeNaH KpaTKui aHaJIU3 Pa3IUYHBIX TOYEK 3PCHHS Ha paccMaTpuBae-
MyI0 TIpoOJIeMy W JIOTHYHO H3JIOKEHA COOCTBEHHas mo3uius, chop-
MYJIHPOBAHbI BBIBOJBI, TEMA PACKPBITA MTOJHOCTHIO, BBIIEPKaH 00BEM,
coOroIeHpl TpeOOBaHMUS K BHEIMTHEMY O(OPMIICHHIO, JaHbI TTPaBUIIb-
HBIC OTBCTHI HA JOIMMOJIHUTCIIBHBIC BOIIPOCHI.

4 (xopowo) OCHOBHBIE TpeOoBaHMsI K pedepary u ero 3aluTe BHIIOIHEHbI, HO IIPU
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3TOM JIOMYIIeHBI HeJOUETH. B yacTHOCTH, UMEIOTCS HETOUHOCTH B U3-
JIO’KEHUH MaTepuana; OTCYTCTBYET JIOTUYECKasl MOCIEA0BATEIbHOCTD B
CY)KICHHSX; HE BbIIEpKaH 00BbEM pabOThl; MMEIOTCS YNYIIEHUS B
oOpMIICHUH; HA JOMOJHUTEIbHBIC BOMPOCHI MPH 3aIIUTE TaHBI He-
MIOJIHBIE OTBETHI.

3 (y10BJIETBOPUTEIBLHO) | UMEIOTCS CYHIECTBEHHBIE OTCTYIUICHUSI OT TPeOOBaHUN K HANMCAHMIO

u odopmiennio pedepara. B yacTHOCTH: TeMa OCBELIEHA YaCTHYHO;
JOMYIICHB! (aKTHYECKUE OIIMOKU B COJIEp>KaHUHM padOThl WM TpU
OTBETE Ha JIOTIOJHUTENbHBIC BOIIPOCHI; BO BPEMs 3aIIUTHl OTCYTCTBYET
BBIBOJI.

2 (HeyIOBJIETBOPUTENIbL- | TeMa pedepara He pacKpbiTa, OOHAPYKHBAETCS CYIIECTBEHHOE HEIO-

HO)

HUMaHHE TPOOJIEMBI.

IIpe3eHTanmusi — 3TO UHCTPYMEHT IPEIBSIBICHUS BU3YaJIIbHOTO DPsiJia, HA3HAYEHUE KOTOPOIrO —
CO3JJaHME IICTIOYKU 00pa3oB, T. €. KaXKIBIH CIAMI JOIDKEH WMETh MPOCTYIO, MOHATHYIO CTPYKTYpY U
coJiepKaTh TEKCTOBBIC WIN TpauuecKue >JIEMEHTHI, HeCylIre B ce0e 3puTeNnbHbIi 00pa3 Kak OCHOB-
HyI0 uero ciaiiia. [lenodyka 00pa3oB JOKHA MOTHOCTHIO COOTBETCTBOBATH €€ JIOTHKE.

[Ipu onenke copepikaHus MPE3EHTAINH, TPEXJIE BCET0, YYUTHIBAETCS COOTBETCTBHE COJIEpIKa-
HUSI IPE3EHTAINH [EeIIsIM, CTPYKTYpe 0003HAYE€HHOM TEMBI.

[Ipu onenke oopmieHUs IPE3CHTAMHN YIUTHIBAECTCS: COOTBETCTBUE OPOPMIICHHS LIEISIM M CO-
JICP)KaHUIO TIPE3CHTAIMU; €AWHBIA CTWIb B O(OPMICHHH; pasyMHOE pa3zHOoOpaszne COAepiKaHHsi U
preMoB O(OPMIICHHS; TU3alH U ACTETUKA 0(OPMIICHUS.

ITo pe3ynpTaTam Npe3eHTAIH BBICTABIACTCS OICHKA «OTIIMYHOY, «XOPOIIO», «YIOBIECTBOPHU-
TEJILHOY, «HEYAOBJIECTBOPUTEIHEHOY.

Kpurepun onieHku npe3eHranuu

Kputepuu onenuBanus:
I.

ConepxaHue pe3eHTaLNN:

PaCKpBITHE TEMBI

nojaya Marepuiia (000CHOBAaHHOCTh pPa3AeliCHUs Ha CIIAMIbI)

HaJu4re ¥ 000CHOBAHHOCTH rpadudeckoro odpopmiienus (dotorpaduii, cxem, pUCyH-

KOB, TUArPaMM)

rPaMOTHOCTb U3JIOKEHUS
HAIMYUE UHTEPECHON JOMOIHUTEIHHON HH(POPMAITUH 110 TEME MPOCKTa
CCBUIKH Ha UCTOYHUKH HH(POpMaIHH (B T.4. pecypchl IHTEepHET)
OdopmneHne npe3eHTaun

€IMHCTBO M3aiiHa BCEW MPE3CHTALIMU

000CHOBaHHOCTb MTPUMEHSIEMOT0 IU3aiiHa

€MHCTBO CTHJIS BKJIIOUAEMBIX B IIPE3EHTALINIO PUCYHKOB

pUMEHEHHE COOCTBEHHBIX (ABTOPCKHX) 3JIEMEHTOB O(POPMIICHHS

. ONTUMU3AIHS TPadhUKH
3 ObocHOBaHHOE HCTIONIb30BaHUE A(P(PEKTOB MyIbTUMEINA: rpadUKu, aHUMAIMH, BUEO,
3BYKa.
4. HaBuranus: Hanmuuue OrJIaBJICHUs, KHOMOK MEpEeMEIIeHHs 0 cllaiiaM MU THIEePCChI-
JIOK.
S. Jloknazn Ha 3aJaHHYIO TEMY € UCIIOJIb30BAHUEM IIPE3CHTALUH.
Ouenka XapakTepuCTHKHU NPe3eHTALNU

5 (oT1M4HO)

B mpe3eHTanMu MOJTHOCTBIO M TIIYOOKO PAcKphITO HaroiHeHue (co-
JiepKaHue) TPEACTABIIEMON TEMbl, YETKO ONpeiesieHa CTPYKTypa
MPE3CHTAINH, OTCYTCTBYIOT (aKTHUeCKue (coaepkarenbHbie), opdo-
rpapuueckue M cruiuctuueckue omubOku. IlpencraBieH mepedeHb
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HMCTOYHHUKOB, O(DOPMIICHHBINA COTIIACHO OOIICTIPUHATHIM TPEOOBAHHUSIM.
[{BeToBBIC, MIPUGTOBBIE PEIICHUS, PACIIOIIOKEHUE TEKCTOB U CXEM B
KaJ[paX COOTBETCTBYIOT TPEOOBaHUSM pealu3alliy MPUHITUIIA HATIIS/I-
HOCTH B OOYUEHHH.

4 (xopoo) B npeseHTanuy noiHOCTHIO PACKPHITO HANIOJHEHHE (COep:KaHuE)
IPECTaBIsIeMOI TEMBI; YETKO OIpeesieHa CTPYKTypa Mpe3eHTaluH;
MMEIOTCSl HE3HAUNTEIbHBIC (paKTHUeCKHe (COoAepIKaTEIbHBIC) OIIMOKH
u opdorpadpuueckue u CTHIMCTHYECKUE OIMOKH (He OoJiee Tpex).
[IpencraBieH nepedyeHb UCTOYHUKOB, ODOPMIIEHHBIN COTIACHO 00IIIe-
OPUHSITHIM TpeOoBaHUsM. [[BeTOBBIE, MIPU(TOBBIE PEUICHHUS, PACTIO-
JIO’)KEHUE TEKCTOB U CXEM B KaJpax He B MOJHON Mepe COOTBETCTBYIOT
TpeOOBAHUSIM peaTr3allui MPUHITUIIA HATJSITHOCTH B O0YYCHHUN.

3 (yoBJIeTBOpHUTEIBHO) | B mpe3eHTanu He MOJTHOCTHIO PACKPHITO HAIOJIHEHUE (CoepKaHue)
IPECTaBIsIeMOIl TEMBbI; YETKO OINpe/eieHa CTPYKTypa Mpe3eHTALNY;
MMEIOTCSl He3HAUMTENbHbIE (DaKTHYECKUEe (COoAepIKaTeIbHbIC) ONTUOKH
u opdorpapuueckue U CTHIUCTHYECKHE OIIMOKHM (He Ooiee Tpex).
[IpencraBieH mepevYeHb UCTOYHUKOB, OJHAKO O(GOpPMIICHHE HE COOT-
BETCTBYET OOMICTIPUHATHIM TpeboBaHUsM. L[BeToBbIe, HIPU(TOBEHIE
pEIIeHHSI, PACIIOIOKEHNE TEKCTOB M CXEM B KaJipax HE B MOJIHOU Mepe
COOTBETCTBYIOT TPeOOBaHMSIM peaJI3alUy NPUHIUIIA HATJIAIHOCTH B

00y4eHUH.
2 (HeyIOBJIETBOPUTENIL- | B mpe3eHTaluu HE pacKphITO HAMOJHEHHE (COoAep)KaHUe) MpPEeICTaB-
HO) JsIeMOU TEMbl; HE YETKO OIpelesieHa CTPYKTypa pecypca; UMEIOTCs

daxTrueckue (copepkaTenpHbie) omMOKK U opdorpaduyeckue u cTu-
aucTrdeckne omuOku. [IpencraBieH mepedeHb MCTOYHUKOB, OHAKO
oopmiieHHEe HE COOTBETCTBYET OOLICTPUHATHIM TpeOoBaHusM. L[Be-
TOBBIE, PUPTOBBIC PEIICHNUS, PACIOI0KEHHE TEKCTOB U CXEM B KaJ-
pax He COOTBETCTBYIOT TPEOOBaHMAM peajH3allMy MPUHLUIA HATJIs-
HOCTH B OOYYCHHH.

BrinosiHeHHe NpakTHYECKUX 3a/1aHUil (pellleHHe 3a/1a4, KeliCOB) — MIChMEHHas popma pado-
TBI CTYZCHTA, KOTOpasi CIIOCOOCTBYET 3aKpPEIUICHUIO U YTIyOJIEHUIO TEOPETHUYECKUX 3HAHUN M M03BO-
asieT cOpMHUPOBATh y CTYACHTOB HaBBIKM IPUMEHEHHUS 3TUX 3HAHWM Ha MPAaKTHKE MPU aHAIHU3€E U pe-
MICHUHU IMTPAKTHUICCKUX CHTyaHHﬁ.
[IpakTuueckue 3amgaHus (3a1adyd, KeiChbl) BBIMOIHSIOTCS BO BPEeMs AayAUTOPHBIX 3aHSATHI
CCMHUHAPCKOI'0 TUIla IO BBIAAHHOMY IIPCIIOAaBaTCIICM 3aIaHUTO.
KonnuecTBo 3aanuii onpenenseTcs: mpernogaBaTesieM.
Pe?)y.]IBTaTOM BBITIOJTHCEHUA 3aJaHUs ABJISACTCS OT‘IéT, KOTOpBIfI AOJIKCH COACPIKATh: HOMCD,
TeMy MpaKTU4YeCcKoi paboThl; KpaTKOE OMUCAHUE KAXKIOTO 3aJaHMs; BHIITOJIHEHHOE 3a/1aHKe; OTBETHI Ha
KOHTPOJIbHBIE BOITPOCHI.
YpoBeHb YMEHHI U HaBBIKOB OOYYAIOILIETOCS OMPEAEIAETCS OLIEHKAMH «OTIUYHO», «XOPOILOY,
«yIOBIETBOPUTEIBHOY, HEYAOBIECTBOPUTEIBHO.

Kputepun u 1mkasna OleHKH BBITOJIHEHUS MPAKTHUYECKHUX 3aaHui (peleHus 3aa4, KeicoB)

Ol1IeHKa «OTJIMYHO» BBICTABIISACTCS CTYACHTY, €CJIM OH CAMOCTOSTEIILHO U MPABHIBLHO BBITOTHHI
NpakTUYeCKoe 3aJaHue (peur yueOHO-popecCHOHABHYIO 3aj1auy, KeiC), YBEpEHHO, JIOTHYHO, TO-
CIIeIOBATENILHO U apTyMEHTHPOBAHO M3JIarajl CBOE PEIICHUE, UCIIOb3Ys MOHATHS MPO(HECCHOHATbHON
cdepsl.

OIIeHKa «XOPOIIIO» BBICTABIISACTCS CTYACHTY, €CJIM OH CAMOCTOSITEIbHO U B OCHOBHOM BBITTOTHHJI
NpakTUYeCcKoe 3aJanue (peurw yuyeOHO-popecCHOHABHYIO 3aj1auy, KeiC), YBEpEHHO, JIOTUHYHO, T0-
CIIeIOBATENILHO U apTyMEHTHPOBAHO M3JIarajl CBOE PEIICHUE, UCIIOIb3Ys MOHATHS MPO(HECCHOHATbHON

cdepsl.
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O1eHKa «YJIOBJIETBOPUTEIBHOY» BBICTABIISIETCS CTYJCHTY, €CIIM OH B OCHOBHOM BBITIOJTHMII MTPAK-
THYECKOe 3aJlaHue (pemut yueOHO-podeCcCHOHATBHYIO 3a7a4dy, KEHC), JOIMYCTUI HECYIECTBCHHBIC
OLIMOKH, €1ab0 apryMEeHTHPOBAJ CBOE PELICHHE, HE UCIOJb3Yys B MOHATUS NPOPecCHOHATBHON cde-

PBL

O1ieHKa «HEYIOBIETBOPUTEIHHOY» BBICTABISIETCS CTYIEHTY, €CIM OH HE BBITIONHUI MpaKTHYe-
CKOoe 3anaHue (He pemui y4eOHO-TpoeCcCHOHANBHYIO 3a/1a4dy, HE BBITOJTHWII KEHC) MW BBITIOIHUI
(pemrmin) ¢ rpyObIMU OLTHOKAaMHU.

2.2. MeToanuyeckne MaTepHAJIbl, ONpe/Ie/IAoNe MPoleAyPhl OIleHUBAHUS B PAMKAX MPOMEXKY-
TOYHOM aTTecTaluy

3auer - popma NPOMEKYTOYHON aTTECTALUU IO JUCIUILIAHE.

[IpomexxyTouHast aTTecTalysl CTyJICHTOB OYHOM (opMbI 0Oy4eHHSs, TpOBOaAMMAs B opmMe 3a-
4cTa, OCYIICCTBIISICTCA O Ha4dajla BKSaMeHaHI/IOHHOﬁ CCCCHHU MO 3aBCPIHICHUN U3YUYCHHUA NUCHHUIIIMHBL
(kypca) B maHHOM Tepuoje oOydeHus (Kak MPaBHIIO, BO BpeMsl MOCJIEIHETO ayJAUTOPHOTO 3aHSTHS).
3auer IMPOBOAUTCH 3a CUCT 4aCOB, OTBG,Z[éHHBIX Ha U3y4YCHUC COOTBGTCTBYIOH_IGI‘;I JUCHUITIINHBI (MO,Z[y-
151, Kypca). Pe3ynbrarhl 3aueTta onpezensioTcs Ha OCHOBaHUU Pe3yJIbTaTOB TEKYILETO0 KOHTPOJIS ycIe-
BAaCMOCTH CTYACHTA B TCUCHUC IICpHUOaa OGy‘IGHI/ISI.

[IpomMexyTouHas aTTecTalusl CTyIEHTOB 3a04HOM (POpMBI 00yUEHHUs OCYIIECTBIISETCS B IEPUO]
3a4€THO-IK3aMEHAIIMOHHOW CECCHH.

[Ipu mpoMeXyTOYHOM KOHTPOJIE YPOBEHb OCBOCHHS y4E€OHON MUCIHUIUIMHBI U CTENEeHb Cop-
MUPOBAHHOCTH KOMITETEHITUH OMPENIEISIIOTCS OLIEHKAMHU «3a4TE€HOY», «HE3a4TECHO:

OneHka Kputepuu onenku

«3a4TeHo» BBICTABJISIETCS, €CJIM CTYAEHT YCIIEIIHO 3alUTHUI pedepar, BHIIOIHUI TECTOBBIE U
NPaKTUYECKHE 3aJaHMs, TOArOTOBMUI KOMIBIOTEPHYIO MPE3CHTAIUI0, YCBOMI y4eO-
HBII MaTepuan 3aHATHH JIEKLIMOHHOTO U CEMUHAPCKOr0 THIA, YCIIEUIHO OTBETUI Ha
BOIIPOCHI BO BPEMsI YCTHOI'O OIpoca.

«Hezauteno» BBICTABIISIETCS, €CJIM CTYAEHT HE 3alUTHI pedepaT, He BRIMOIHUI 52 % TeCTOBBIX
3aﬂaHHﬁ, HC BBINTOJHUII NPAKTUYCCKUC 3adaHHWs, HC MOATOTOBUJI KOMIIBIOTCPHYIO
MIPEe3EHTAINI0, HE YCBOMJ y4eOHBII MaTepuan 3aHSITUH JIEKIMOHHOTO M CEMHUHAp-
CKOI'0 THIIA, IO pe3yJIbTaraM YCTHOI'O OIpOCa IIOIYyYUI HEYHOBIECTBOPUTEILHYIO
OIICHKY.

3. TunoBbie KOHTPOJIbHBIE 3aJaAHUS
Tunossle 3a1aHUA U1 TEKYIIEr0 KOHTPOJISI YCIIEBAEMOCTH
3.1. TunoBble NPaKTHYECKUE 3aJAHNS:

1. CoctaBuTh U OOPMHUTH CIEAYIOIINE TOKYMEHTHI:

1.YcraB npennpusitust.

2. Ilonoxxenne 006 OpraHU3aIum.

3. IlonokeHne 0 CTPYKTYPHOM IOJIpa3Ae/ICHUN.

4. JIOMKHOCTHYIO HHCTPYKIIHIO.

5. PernameHT A€sTENbHOCTH KOJIJIETHAIBHOTO UITM COBEIIATELHOIO OpraHa.

6. llITaTHOE pacnucaHue.

7.J10JIKHOCTHYIO UHCTPYKIUIO.

8.CocTaBuTh ¥ 0(OPMHUTH IPOrpaMMy Pa3BUTHUS MOAPA3/CICHUS WIH OpraHU3alUu.

9. CocraBuTh 1 OQPOPMUTH IJIAH KOMAHAUPOBOK COTPYTHHKOB.

10. CocraBbte npukas 1o [TAO “CraBpomnons HedTerazrpanc” o0 yTBEPKICHUH HHCTPYKIIUH
[0 JIEJIONPOU3BOJCTBY. B KOHCTaTHUpYIOILIEH YaCTU YKa)XUTE, 4TO B COOTBETCTBHM C THIIOBOW MHCT-
PYKIIMH TIO JIEIOMPOU3BOJCTBY B MUHUCTEPCTBAX, BeloMcTBax Poccuiickoii enepannu, yrBep:KaeH-
HoM 1o pacnopspkenuto [IpaBurenscrBa Poccuiickoit peneparnuu ot 24.06.92 Ne 1118-p npencenare-
neMm Komurera o nenam apxuoB npu [IpaButensctBe PO [Tuxos P.I'., u ¢ TOCT 6.38 - 90 kanuens-
pHell akIuoHepHOro olIiecTBa pa3paboTaHbl MOPSAOK MPOXOXKICHHUS JTOKYMEHTOB U CTaHIAPTHI HA
OpraHU3alMOHHO-PACTIOPSAAUTENBHYIO JOKYMEHTAIUIO. B pacriopsauTenbHON 4YacTH yTBEPAUTE MHCT-
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PYKLHMIO U TIOPYYUTE 3aBEAYyIOIIEH KaHIEIsIpruel 00ecreunTh MEeTOANYECKOe PyKOBOACTBO OpraHHu3a-
IUeH 1e10npou3BOJICTBA HA MPEANPUIATUN U YCTAHOBUTH KOHTPOJIb 33 COOIIOAECHUEM TPEeOOBaHUM HH-
CTPYKLIUH.

2. CocraBbTe MPOEKT NpHKa3a 1o 3aBoay “Kpacuslii MeTamuuct” 00 YCTAaHOBICHUH —€JUHOTO
pekuMa paboThl ILEHTPAIBHBIX CKJIAJOB. B KOHCTaTupylomiel 4acTH OTMEThTE, YTO OTIIYCK LieXaM
MaTepHajoB CO CKJAJOB MPEANpPHUITHS B TEUCHHE PabO4ero MHS HapyllaeT HOPMAIbHYIO paboTy
CKJIQJICKOTO anmapara. B pacnopsauTenbHOM 4acTH yKa)kuTe KOHKPETHBIE Yachl OTITyCKa MaTepUaioB
CO CKJIAJIOB, HA30BUTE KOHKPETHBIX JOJDKHOCTHBIX JUIT ( B AMPEKIMH M II€Xax), KOTOphIe OTBEYAlOT 32
IepeBOJI CKJIAaI0B Ha 0oJiee paliMOHAIBHBIA peskuM paboThl. OCTaabHbIE MYHKTHI B PAaCIOPSIUTENbHON
YacTH U APYTUE€ PEKBU3UTHI YKAXKUTE CAMOCTOSATEIBHO.

3. Hammmure npoekt mpukasza mo [TAO “Kapka3” 00 uTtorax qOKyMEHTAIbHOU peBU3HH Pabo-
Th1 nipeanpusatus ¢ 01.02.17 mo 01.09.17. B akte peBu3nu 3aUKCUPOBAHBI CIACAYIOMINE HETOCTATKHU:
HE YIOPSAOYEH YUYeT JIMYHOTO COCTaBa, HEKOTopbie nuHble faena U TP HaxoasTcs B 3amylIeHHOM CO-
CTOSIHMM; y 3aBenyrolieil ckiaaoM MetamioB MBanoBoi M.C. okazaMCh W3JIMIIKK JTUCTOBOM CTalu
(350 xr) u HepocTaya cTanbHOU JEeHTHI (125 Kr); qomyckaercss HeOOOCHOBAaHHOE CIMCAHUE YITaKOBOY-
HOM OyMmaru, rBo3/Iel U 3alacHbIX YacTel AJisi peMOHTa 000pyAOBaHHUS; B MEXaHUYECKOM Ie€Xe JOIy-
HIeH Mepepacxo Npumos B konnuectse 60 Kr; 3aBeAYyIOIINM CKIAICKUM xo3siicTBoM [letposbim JILH.
HECBOEBPEMEHHO OTIpY)KEHa MOCTaBIIMKaM BO3BpaTHAs Tapa, 3a YTO 3aBOJOM YIUIaueH mTpad B cym-
me 1,5 ToIc. py0. Jlpyrie peKBU3UTHI YKAKUTE CAMOCTOATEIBHO.

4. CocTaBbTe IpUKa3 110 CTPOUTENBHOMY KoomepaTuBy “Teniblii 1oM” 0 HENPAaBUIBHOM HC-
MOJIb30BaHUU CTPOUTENBHBIX OTX0/I0B. BO BBOJHOI YacTH yKa)KUTE, UYTO MPHU MPOBEPKE PabOTHI CKIla-
Jla TTHJIOMATePUAIOB YCTAHOBJICHBI (DaKThI OTITYCKA B KOTEIBHYIO JJIsi CXKUTAHUS OTXOJOB MUJIOMaTe-
puanoB JuHOM cBbilie 20 cM. B 3akmiounTeNbHON YacTH CIEAYET MPEIIOKUTh 3aBEAYIOIIEMY CKJla-
JIOM OpraHU30BaTh padOTYy MO peann3aluy OTXO0B YACTHBIM JIMIIAM.

5. CocraBbTe mpuka3 1o npeanpusatuio “I'moGyc” 06 nrorax peBu3nu 1o nposepke GpuHaHCo-
BOTO y4eTa. B KOHCTAaTUPYIOIIEH YacT YKaXKUTEe, YTO PeBU3UEH OOHApYKeHBI (HaKThl TPyOOTO HaApy-
meHus: GUHAHCOBOTO y4eTa, MOJIHOE OTCYTCTBUE yYeTa U OTYETHOCTHU 0 KOMaHIHPOBKaM, OTCYTCTBUE
JKypHasa ydera JI0BEpEeHHOCTEH.

6. CocraBbTe npuka3 00 urorax padotsl ¢ fokymeHTamu B 2016 r. B [TAO “JlecHbie kiroun’.
B koHcTaTHpylomed 4acTu yKakuTe Ha HU3KYIO TpeOOBAaTEIbHOCTh PYKOBOJIMTENEH MOApa3IeeHHMA
K Ka4eCTBY IOATOTOBKM JTOKYMEHTOB M KOHTPOJIA 3a UX MCIIOJIHEHHEM. B pacrnopsauTenbHON 4acTH
o0patuTe BHUMaHUE PYKOBOJUTENCH HA MOBBILICHUE TPEOOBATEIBHOCTH K paOOTHUKAM B 4acTH pado-
Thl ¢ JOKyMeHTaMu. JlaiiTe 3afanne pabOTHUKY, OTBEYAIOLIEMY 3a JEJIONPOU3BOJCTBO, Ha pa3paboOTKy
Mep IO YITYUIIICHUIO 3TOH PaboTHI.

4.2. TunoBbIe TECTOBBIE 3aJaHUA:

1. JlesiTenpHOCTB, OOecTieunBaronias TOKyMEH- | - JIEJIONPOU3BOACTBO
TUPOBaHUE, JOKYMEHTOOOOPOT, OMEpaTWB- | - JOKYMEHTAIMOHHOE O0OecredYcHHe
HOE XpaHEHHE U HCIIOJIb30BAHHUE JTOKYMEH- | YIpPaBJICHUS
TOB - 3TO - yIIpaBJ€HUE JOKyMEHTaMuU
- apXHMBHOE JEJI0
2. MarepuanbHblii 00BEKT, MPEIHA3HAUYCHHBIN | - HOCHTENb (JOKYMEHTHPOBAHHOW) WH-

JUISL 3aKpeIIeHUs, XpaHeHus (¥ BOCHpous- | hopmaruu
BEJICHUS) PEUYEBOM, 3BYKOBOW HIIM M300pa- | - TOKyMEHTHpPOBAaHHAs HH(DOpMAIUI

3UTENTBHON HHPOPMAIHH - 3TO - TOKyMEHT
- nH(pOpMaIHs
3. [TOBTOPHBIN HK3eMIUISIp MOMJUHHHUKA JOKY- | - IyOJMKAT JOKYMEHTa
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MCHTA - 3TO

- KOITUSI JIOKyMEHTa
- KCCPOKOIIUA JOKYMCHTA
- hOoTOKOMHMS TOKYMEHTA

4. CBOICTBO JOKYMEHTa BBICTYNATh B KAaYeCT- | - OPUANYECKAs 3HAUMMOCTh JOKyMEHTa
B€ MOJATBEP)KJICHUS JEIOBOM IEATEIbHOCTH | - FOpUIUYecKas CHila JOKyMEHTa
1100 COOBITUH TMYHOTO XapaKTepa - ITO - AyTEHTHUYHOCTb
- IpaBOBAas MPUTOJTHOCTh JOKYMEHTA
3. CBOICTBO 3JIEKTPOHHOTO JOKYMEHTA, MpPH | - JOCTOBEPHOCTD
KOTOPOM COJIEp>)KaHHUE AJIEKTPOHHOIO JOKY- | - IEIOCTHOCTD
MEHTa SIBJISIETCS MOJHBIM M TOYHBIM MPEI- | - FOPUANYECKasi 3HAUMMOCTh JJOKyMEHTa
CTaBJICHHEM TOJATBEP)KIAEMBIX OMNEPALUi, | - MPUTOJHOCTD AJI UCIIOJIB30BaHUS
NESATENIbHOCTH WU (PAKTOB M KOTOPOMY
MOKHO JIOBEpSTh B MOCIEAYIOUIMX OIepa-
IUAX WIA B MOCIEAYIOIEH e TeIbHOCTH -
9TO
6. JlessTenbHOCTD, I1EICHANPABICHHO oO0Oecre- | -  JTOKYMEHTAllHOHHOE  00ecredcHHe
yyBarouas QyHKIUK yIpaBIeHUsS TOKYMEH- | YIIpaBICHUS
TaMH - 3TO - IETIOTPOU3BOICTBO
- yhOpaBieHUE TOKyMEHTaMU
- AQPXMBHOE JIEJI0
7. Jluct Oymaru wim SJIEKTPOHHBIN 1IA0JIOH C | - OJIAaHK JOKYMEHTa
PEKBU3UTAMH, UACHTU(DUIUPYIOMIUMHU aBTO- | - GOPMYISp JOKYMEHTA
pa ouIMaIbHOTO JOKYMEHTA - 3TO - ¢popma TOKymMeHTa
- IOKYMEHT
8. JIOKyMEeHT,  CO3[IaHHBI  OpTraHM3aIueH, | - OPUIUATBLHBIN TOKYMEHT
JOJKHOCTHBIM JIMIIOM WJIM TPa)XITaHUHOM, | - JOKYMEHT
O(QOPMIICHHBII B YCTAHOBJICHHOM TMOPSAKE - | - 3JICKTPOHHBIM JOKYMEHT
9TO - ADXUBHBIN JOKYMEHT
9. [IpaBoBBIE OCHOBBI JI AESITENBHOCTU IOpU- | - ['paxknanckuii kogekc PO
JUYECKUX JIUL YCTAHABINUBAET - Hanorossiii xonekc PO
- Tpynosoii koaexkc PO
- [TIpesunent PO
10. N300pa3uTenpHblii  TOKYMEHT, B KOTOPOM | - TpapuuecKuii JOKyMEHT
n300pakeHNE 00BEKTA TOJYIEHO TOCPECT- | - POHOTOKYMEHT
BOM JIMHUH, IITPUXOB, CBETOTCHH, TOYEK, | - POTOMOKYMEHT
I[BETA - 3TO - n300pa3UTENbHBIN TOKYMEHT
1. 3anuch nH(MDOPMALIUY HA HOCUTEIE TI0 yCTa- | - TOKYMEHTUPOBAHHE
HOBJICHHBIM NIpaBUJIaM - 3TO - CPE/ICTBO TOKYMEHTHUPOBAHUS
- TOKYMEHT
- cucTeMa IOKYMEHTHPOBaHUS
12. DK3eMIUIIp JOKYMEHTa, IIOJHOCTBIO BOC- | - KOIMHS JOKYMEHTA
MPOU3BOIAIIMKM HMHGOPMALIMIO MOATUHHUKA | - TyOJIMKAT JOKYMEHTa
JIOKYMEHTA - 3TO - ¢oTorpadust JOKyMEHTa
- KCEpOKOMNUS TOKYMEHTa
13. PexBusut, ¢ukcupyomuii coriacue WIH | - BU3a
HECcoIJlacue JOJDKHOCTHOTO JIMLA C COAEp- | - MOAMKCH
KaHUEM JIOKyMEHTa - rpud yTBEPKICHUS
- rpu coryIacoOBaHUs
14. YcTaHOBIIEHHE €IWHBIX HOPM W TpeOoBa- | - CTaHIAPTHU3AIIMS
HUH, IPEABABIAEMBIX K JOKYMEHTaM - 3TO - yHUbUKaLUs
- HOpMHUPOBAHUE
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- KOHTPOJIMPOBAHUE

15. PexBusut, copepkamuil ykazaHus JOJDKHO- | - PE3OJIOLUS
CTHOTO JIMIIA 10 HCIOJIHEHUIO JOKYMEHTA - | - TpU]
3TO - BU3a
- TIOAMHNCH
16. Crioco6 mpumaHus JTOKYMEHTY MpPaBOBOIO | - YTBEpXKIECHHE JOKYMEHTA
cTaryca - 3To - IOAMKMCAaHUE TOKYMEHTA
- ohopMIIeHUE TOKYMEHTA
- yHU(UKAIKs TOKYMEHTa
17. JIOKyMEHTBI, B KOTOPBIX 3a(UKCHPOBAHBI | - IEPBUYHBIC
UCXOJHbIE JaHHbIE - BTOPUYHBIE
- CBOJIHBIE
- IEpBOOYEPETHBIE
18. COBOKYIIHOCTB CBEJICHMI O IMpOIECCcax Ome- | - yIpaBieH4YecKas HHpOopMaIus
paTUBHOW, TMPOU3BOACTBEHHOM, KOMMeEpUe- | KoMMepueckas nHpopmanus
CKOM, (PMHAHCOBOW M XO3SWCTBEHHOHM Jesi- | - onepaTUBHAs HH(OpMAIHS
TETLHOCTH JIIOJICH, MCTOJIB3yeMOW I PY- | - XO35HCTBEHHAss HHPpOpMAIIUS
KOBOJICTBA 9TOM JEATEIBHOCTBIO - 3TO
19. JIOKyMEHTBI MOTYT CO3/1aBaThCsI - Ha OyMa)XHOM HOCHUTEJIE W B DJICK-
TPOHHOU popme
- TOJIbKO Ha OyMa)KHOM HOCHUTEJIE
- TOJBKO B BJICKTPOHHOU (hopme
- WIM Ha OyMa)XHOM HOCHUTENE WIH B
3JIEKTPOHHOHU (opme
20. JIOKyMEeHTBI, B KOTOpBIE COOMpAIOTCS JIaH- | - CBOJIHBIC
HBIC M3 HECKOJBKUX TMEPBUYHBIX TOKYMEH- | - 0000IIaomue
TOB - pe3yJbTaTUBHbIE
- CTAaTHCTUYECKHE

3.3. IlepevyeHb TUIIOBBIX BOMPOCOB JIJIsl YCTHOIO ONMPOCa

1. PacniopsiiuTeNbHbIE TOKYMEHTHI.

2.0OCcHOBHOE Ha3HAUEHUE PACMOPATUTEIBHBIX JOKYMEHTOB.

2. Kakoil HopMaTUBHBINA TOKYMEHT PErJIaMEHTUPYET NOPSAJOK NOATOTOBKM HOPMAaTUBHBIX Ipa-

BOBBIX aKTOB (pe/iepalbHbIX OPraHOB UCIIOIHUTENBHOM BiIacTu?
3. Kakue Bubl JOKYMEHTOB U3/1al0T PYKOBOAUTEIN OPTaHU3alUM, IPEeIPUSITHIA?

4. Kakue peKBU3UTHI 00€CIEUMBAIOT IOPUIMYECKYIO CHIIy yKa3a, pacrnopsbkeHus [Ipesuaenta

P®?

5. JIns yero HeoOXoauMMa IpPOLEAypa COTJIAaCOBAaHUS (BU3HPOBAHHUS) MPOEKTOB PACIOPSIU-
TEJIBHBIX IOKyMEHTOB?

6. TpeboBanus k 0pOPMICHHIO PEKBU3UTOB JOKYMEHTOB.

7. PeKBU3UTHI JOKYMEHTOB.

8. TpeOoBanus, npeabsBIsieMble K OJIaHKaM JIOKyMEHTOB.

9. Kakue TOKyMEHThI BXOJST B CUCTEMY OpPraHU3allMOHHO-IIPABOBOM TOKYMEHTALIMU?

10.
TEJIBHOCTH.
1.
12.
13.

pyKuus?

14.
15.

OcHoBHast (YHKIMS OPraHW3aLMOHHO-TIPABOBBIX JOKYMEHTOB B YIPABJICHUECKOW Iesi-

KaxoB cpok nelicTBUs OpraHM3alliOHHO-IIPABOBBIX JOKYMEHTOB?
Kak MOXHO OTMEHUTH CPOK JIEUCTBUS OPraHU3alMOHHO-ITPABOBOTO JOKYMEHTA?
Ha ocHOBe KakuX HOPMAaTHBHBIX JOKYMEHTOB pa3pabaThIBAETCS IOJKHOCTHAs MHCT-

Kaxue 1oKyMeHTBI OTHOCATCA K YUpEAUTEIbHBIM JOKYMEHTAM OpraHU3aluu?
B 4em oTnMume npaBoOBBIX U HOPMATUBHBIX JTOKYMEHTOB?
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16. Kakue BUIBI pacniopsaUTENbHBIX JOKYMEHTOB M3AAI0T PYKOBOAUTEIMN YUPEKICHUN U

Opranu3anui?
17. [Ipuka3, pacnopskenue. Ilopsaok v npaBuia COCTaBICHHUS.
18. AKT, TIOCTaHOBJICHHE.
19. ITonoxxenue, npaBuia, UHCTPYKIIUH.
20. Urto oTHOCHUTCS K HH(DOPMAITMOHHO-CIIPABOYHOM TOKYMEHTAITUN?

3.4. IlepeyeHsb TUNIOBLIX TeM pedepaToB
[lepeuens Tem npusezaeH B 1. 5.4. P11

3.5. IlepevyeHb THNOBBIX TeM /Il BHINOJHEHHS] KOMIIBIOTEPHOI Npe3eHTaluu

Tewma 3. [Topsimok opopmieHUsT JOKYMEHTOB
Tema 4. IndopmanmonHo-cripaBoYHasi JOKyMEHTALUs
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Jlono/iHeHHus 1 H3MEHeHus K paboyeii nporpaMme IHCHUATLTHHBI
«/lokymeHTauUHOHHOE 0DecrneveHne YIpaBaeHUs»
Hanpas.ieHue noaroroBku 38.03.02 Menemxment
HanpasJeHHOCTh (npodus) nporpammbl: Meneaxment Ha 2019, 2020 roa naGopa

Buecennble nsmengnns Ha 2022/2023 yueOHbli 1o/

YTBEPXKIAIO '

,ﬂekan 0P/
/. / H.B. Cuerupesa

.-"<<20)>r Mdﬂ "2022r.

B pabouyio nmporpaMMy BHOCATCS CIIEAYIOLIHE H3MEHEHHSL:
1) 8. YHEBHO-METOAUYECKOE H UH®OPMAIIMOHHOE OBECITEYEHHUE
JUCHUTTIJIUHDI

8.3. [Iporpammuoe obecnevenne

[TakeT nporpamm MicrosoftOffice (nuueH3HoHHOE)

Microsoft Windows (JHIIeH3HOHHOE)

7zip (cBOOOAHO pacnpocTpaHseMoe, 0TEUeCTBEHHOE)

AHTHBHPYC (JMLEH3HOHHOE, OTEYEeCTBEHHOE)

e LD e

8.4. Ilpodeccnonanbhbie 6a3bl JTAHHBIX

baza nanneix «Koprnopatusnblit MeHeDkMeHT. bubinoreka ynpasienusi» www.cfin.ru
«Crparernyeckoe ynpasjeHHe U JIaHUpoBaHue», http://stplan.ru//

basa nanneix gunHancoBoro cocrosuus npeanpustus, hitp://afdanalyse.ru/

basa nanneix «MHBeCTHLHOHHBIH MpoeKT», https://kudainvestiruem.ru/

ole 1O e

8.5. UndopmannoHHbIe CIPABOYHBIE CHCTEMBI.

1. Undopmannonno-npaBosas cucteMa «Koncynprant [Tmocy, http://www.consultant.ru/
2. CnpaBouHO-MpaBoOBas cucTeMa «3aKoHOAaTeNbeTBO Poccuny
http://pravo.gov.ru/proxy/ips/?start search&fattrib=1

8.6. UHTepHeT-pecypebl

1. Mndopmaunonnslit pecype «Projectimo.ru» http://projectimo.ru/

2. UndpopmanmonHslii pecype « JkoHOMHKaA U GpuHanck» http://www.finansy.ru/
3. Jlenosoe undopmanmonnoe npocrpaictso PBK www.rbk.ru

Ilepnoanveckne ninanusn:

1. International Journal of Advanced Studies (MesktyHapoAHBIH KypHAT NePCHEKTHBHBIX
Hcclie10BaHui) . — Pexxum noctyna: http:/ www.iprbookshop.ru/71537.html

2. Ilpuknaanble 5KOHOMHUYECKHE HCCIIEA0BAHMS. — PexkuM J0CTyna:
http://www.iprbookshop.ru/74836.html

3. ®unaHCcoBbIE HCciea0BaHUs. — PeskuM octyna: http://www.iprbookshop.ru/62035.html

Pabouas nporpamMma nepecMOTpeHa M peKOMEH/10BaHa Ha 3acelaHuy Kaeapbl SKOHOMUKH H
MEHE/DKMEHTa OT as 2022r. npotokos Ne 9
3aB. Kadeapoi E.B. Kaweesa

V|

Pabouast mporpamma rnepecMOTPEHA 1 0106peHa Ha 3aCe/[aHuH Y4eGHO-METOANUYECKOi
KOMHCCHH DD o1 <<20>>Ma§ 20“>2r npoTtokoJ Ne 9

lMpeacenarens YMK [ )2/ | /. B. Crerupesa

COI'/TACOBAHO: ~

3aB. BbIycKarolel kadepoi IKOHOMUKH U MEHEeDKMEHTa E.B. Kaeesa
«20»mas 2022r.

. MoanvcaHo ubpoS0H NoANMOL: QpraHuzauMa: AETOHOMHER HEKOMMEPYECKEA
g :  HepHeolwos Anexcadop BaagumMupoEny QpraHMIaumMs BrCWers o0pasosaHma
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